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IHPABWIA BHYTPEHHET'O TPYJAOBOI'O PACHHOPAJIKA

JJIA PABOTHUKOB YACTHOI'O YYPEXJAEHUA NPOPECCHUOHAJIBHOI'O YYPEXTEHUA
«ABTOIHIKOJIA ®OPCAX»

1. Oo6uIMe MoJI0KEeHUsT

1.1. [IpaBuna BHYTpEHHEro TPYJOBOTO paclopsiaka - HOPMATHUBHBIA akT «ABTOMIKOIB Dopcaxy,
periIaMeHTHPYIOIIUH B COOTBETCTBUU ¢ TpynoBeIM KoxekcoM P mopsanok nmpuema v yBOJIbHEHHUs! paOOTHUKOB,
OCHOBHBIE IpaBa, OOSI3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYAOBOI'O AOTOBOPA, PEXHM pPaOOTHI, BpEMs
OTAbIXa, IPUMEHSIEMBIEC K PA0OOTHUKAM, MEPhI OOLIPEHHS U B3bICKAHUS, a TAK)KE WHBIEC BOIPOCHI, CBA3aHHBIC C
pEeryaMpoBaHUEM TPYAOBBIX OTHOHICHUH B «ABTomkoia dopcax» (B AanpbHeHIIeM AJMHUHHCTpALUS HIIH
PaboTomatens).

1.2. [lpaBuna BHYTpPEHHETO TPYAOBOIO PACHOpPSIKA CTaBAT Ielb CIOcoOCcTBOBaTh 3(dekTuBHON
OpraHu3alliy TPYAa, PALHOHAIBLHOMY HCIIOIb30BAHMIO Pab0Overo BPEMEHH, BBICOKOMY KauyecTBY pPalOTH,
MOBBILIEHUIO TIPOU3BOJUTENIBHOCTH TPYAA U YKPEIUIEHUIO TPYAOBOH JUCLUIUIMHEIL.

1.3. [IpaBuna BHYTpEeHHEr0 TPYJOBOTO PACHOPsIKA XPaHATCS y pabOTodaTeNs, a TAKKe BBIBEIINBAIOTCS B
CTPYKTYpPHBIX TO/pa3/icieHUsIX Ha BUAHOM MecTe. O3HakoMiIeHHE pabOTHMKA MpH MpHEeMe Ha padoTy ¢
MpaBUJIaMU BHYTPEHHETO TPYIOBOTO pacropsiaka 00s3aTeNbHO.

2. IHopsaok npuemMa u yBoJIbHeHHs PA0OTHUKOB

2.1. llpuem Ha paGoty B «ABTOmKONa DOpCaXk» MPOU3BOAMTCH HA OCHOBAHHMH 3AKIFOYEHHOTO TPYIOBOTO
JOrOBOpA.

2.2. Tlpu npueme Ha pabory B OOO «Apromkona Popcax» aaMHHUCTpalus 00s3aHa MOTPe6OBATh OT
MOCTYMAOIIETO:

- TIpeAbABIEHUS MMAaCOPTa, yIOCTOBEPSIOIIEr0 JINYHOCTH;

- MpeJloCcTaBIeHUE TPYIOBOH KHIKKH, 0(pOPMIIEHHOH B yCTAHOBICHHOM TIOPSIIKE;

- CTPaxoBOr0 CBUIETENHCTBA FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaxOBaHMs;

= JOKYMCHTA BOMHCKOI'O YU€Ta - IJIs BOEHHOOOSM3aHHBIX U JIMI, IoMJIC)KalIX NPU3BIBY HAa BOCHHYIO C.]'Iy)i(6y,

- IUIUIOMA WIA HWHOTO JOKYMEHTa O IOJY4eHHOM OOpa3oBaHMM WM JOKYMEHTa, IOJTBEPIKIAIOIIETO
CHELUAIBHOCTD WM KBATH()UKAIHUIO.

[Ipuem Ha paboTy Oe3 yKa3aHHBIX JOKYMEHTOB HE MIPOU3BOJUTCS.

[Ipuem Ha paboty odopmisercs NpHKa3oM (pacHoOpsHKEHHEM) aIMHHUCTpAlMW, H3JaHHBIM Ha OCHOBAaHUH
3aKIII0YEHHOTO TPYAOBOIO JIOTOBOPA, KOTOPBHIA MOAIMMCHIBAETCS PAOOTHMKOM B TPEXIHEBHBIM CPOK €O AHSA
MOJNUCAHUs TPYJOBOTO JOTOBOPA.

[Ipu mpueme Ha paboTy paOOTHHUKY MOKET OBITh YCTAHOBJIEHO UCIBITAHUE MPOJOHKUTEIHHOCTRIO HEe Oonee 3-x
MeCSIIEB.

2.3. Tlpu noctymnennu pabOTHHKAa Ha pabOTy MIIM MEPEBOJE €r0 B YCTAHOBJIEHHOM IIOPSJIKE Ha JPYTYIO
paboTy AAMHHUCTpALKS 00sA3aHa:

- O3HAaKOMHTH pabOTHHUKA C MOPYYEHHOW paOOTOH, YCIOBUSIMH M OILIATON TPyJa, Pa3bsCHUTh PaOOTHUKY €To
mpaBa U 00S3aHHOCTH;

- O3HaKOMUTH C ITPAaBHJIAMHU BHYTPEHHETO TPYIOBOIO PACIIOPSAIKA;

- IPOBECTU MHCTPYKTAXK 110 TEXHUKE 0€30M1aCHOCTH, IPOU3BOACTBEHHOI CaHUTAPUH, IPOTHBOIIOKAPHON OXpaHe
W IpYTUM TpaBUJaM OXpaHbl TPyJa.

2.4. Tlpekpaienue TPYIOBOrO JOrOBOpa MPOU3BOAUTCS TOJLKO IO OCHOBAHHAM, IPETYyCMOTPEHHBIM



TPYAOBBIM 3aKOHOAATENHCTBOM PO.

PaGoTHuK wMeeT MpaBO pacTOPTHYTH TPYAOBOW TOTOBOP, MPEAYNpeauB 00 5TOM aJIMHHUCTPAIUIO B
MUchMEHHON ¢opme 3a nmBe Henmenw. [lo mMcTedeHWM yKa3aHHOTO CpOKa MPemymnpexIeHus 00 YBOIbHEHHH
paboOTHHUK BIpaBe MPEKPaTUTh pPadOTy, a AJAMHHHCTpanus o0s3aHa BBIIaTh €My TPYAOBYIO KHIDKKY C
BHECEHHOW B Hee 3amnchbio 00 YBOJHHEHWH W TPOW3BECTH C HUM OKOHUATEeNbHBIA pacueT. [Ipexparienne
TPYZIOBOTO JOTOBOPa O(hOPMIISETCS IPUKA30M TI0 MPEATIPHATHIO.

[lo cormamennto Mexay paOOTHUKOM M AJIMUHUCTpAIE TPYIOBOH AOTOBOP MOXKET OBITH PACTOPTHYT H IO
WCTEYEHUS CPOKa MPEAYIPEkKACHNS 00 YBOIHHEHUH.

3anucu B TPYNOBYIO KHIKKY O NMPUYMHAX IPEKpaIleHHs TPYIOBOIO JIOTOBOpa -IOJKHBI MPOU3BOIUTHCS B
TOYHOM COOTBETCTBHH C (popmymupoBkamu TpymoBoro kojekca P® co cchbUTKON Ha COOTBETCTBYIOIIYIO
CTaThio, MyHKT TpynoBoro konekca PO unm nHOTO (pemepanpHOro 3aKoHa.

3. OcHoBHBIE 00S132aHHOCTH PA0OOTHHKOB

3.1. PaboTaukn «ABTomKoi1a Popcaxk» 00I3aHbL:

- NOOpOCOBECTHO HCIIONHATH CBOM TPYIOBbIE OOS3aHHOCTH, BO3JIOXKEHHBIE HAa HUX TPYHOBBIM 3a-
KOHOZIaTeNbcTBOM, 3akoHOM P® "OO6 obpa3oBanmu", YcraBom oOpazoBaTensHOTO yupexaeHus, [IpaBumamu
BHYTPEHHETO TPYIOBOI'0 paclopsaka, JOJKHOCTHBIMU MHCTPYKLIUSAMU;

- COOJFOIaTh TPYIOBYIO TUCIUILTHHY, pab0TaTh YECTHO M JOOPOCOBECTHO;

- MOBBIILIATH KAYECTBO PAOOTHI, BHIIOIHATE YCTAHOBJICHHBIE HOPMBI TPYa;

- CBOEBPEMEHHO M TOYHO HCIIOJHSTH PAaCHOPSDKEHUsT AJMHHUCTPALMH, UCTIONB30BaTh pabouee Bpemst A
MMPOU3BOAUTCIIBHOIO0 Tpyda, BO3ACPKHUBATHCA OT ﬂCﬁCTBHﬁ, MCIIAIMUX APYIUM pa6OTHI/IKaM BBIIIOJIHATh UX
TPYAOBBIE O053aHHOCTH;

- [IPUHUMATh AKTHUBHBIE MEPHI 10 YCTPAHEHUIO NPHUYMH U YCIOBHH, HAPYIIAIOMHUX HOPMAJIBHBIM XOJ
yueOHOT0 Tporiecca;

- cozepxkatb pabouee 00OpyIOBaHHE B HCIPAaBHOM COCTOSHHH, MOAAEPKHBAaTh UYHCTOTY Ha pabodeM
MecTe, COOII0AAaTh YCTaHOBIEHHBIN MOPSA0K XpaHeHHsI MaTepUalbHBIX IEHHOCTEH U JOKYMEHTOB;

- 3¢ GEKTUBHO HCIMOJIB30BaTh yueOHOE O0OpYAOBaHHE, SKOHOMHO M PALMOHAJIBLHO PacxoJOBaTh CHIPHE,
3JIEKTPO3HEPTHIO, TEIJIO U APYTHe MaTepHalbHbIe PECYPCHI;

- co0JII0aTh 3aKOHHBIE TTPaBa U CBOOOABI 00yUarOIUXCS;

- colOmoaath TpeOOBaHMA IO OXpaHe TPYAA, TEXHUKH 0€3011aCHOCTH, POU3BOJICTBEHHON CAaHUTapUH, THTHEHE
TpyZa ¥ IPOTHBOIOKAPHOH OXpaHe.

3.2. Kpyr oOs3aHHOCTEH, KOTOpBIE BBINOJIHSIET PAOOTHHUK IO CBOEH CIELMANLHOCTH, KBAJIM(HUKAIWY,
JOJKHOCTH, OTIPENIETISIeTCS TPYAOBBIM JJOTOBOPOM, TOJKHOCTHONW MHCTPYKITHEH.

4, OcHOBHbIE 005I3aHHOCTH AIMHUHUCTPALUH

4.1. AnMuHKMCTpalys 00s3aHa:

- coOJII0OIaTh TPYZOBOE 3aKOHOIATENLCTBO;

- MPEIOCTABUTH PAOOTHUKY padOTy, 00YCIOBIECHHYIO TPYIOBEIM JTOTOBOPOM;

- obecnieynTh 0€30MaCHOCTD TPY/a M YCIOBHS, OTBEYAIOIINE TPEOOBAHUSIM OXPaHbl M TUTUCHBI TPYAA;

- obecrieunTs pPabOTHMKAa Yy4eOHBIM 00OpYJOBaHHEM, Y4YEOHO-HAMNIAAHBIMH IOCOOUSAMH, y4eOHO--
METOJIMYECKOH JIMTEepaTypodl M HMHBIMH CpEICTBAMM, HEOOXOIVUMBIMH ISl HCIOJHEHUS MM TPYIOBBIX
00s13aHHOCTEI;

- BBIIUIAYMBATh B TMOJHOM pa3Mepe NPUYUTAIONIYIOCS pabOTHHKY 3apabOTHYIO IUIaTy B CPOKH,
YCTaHOBJICHHBIE TPYIOBBIM 3aKOHOAATEIBCTBOM U TPYAOBBIM JOTOBOPOM;

- CIOCcOOCTBOBAaTh pAOOTHUKAM B TMOBBIIIEHMA WMMH CBOEH KBaJH(UKAIMH, COBEPIICHCTBOBAHUU
po(eCcCHOHAIbHBIX HaBBIKOB.

4.2.  AIMUHHCTpalHMs CTPEMHUTCS K CO3JaHMIO BBICOKONPO(PECCHOHAIBLHOIO PaboTOCIIOCOOHOTO KOJUIEKTHBA,
Pa3BUTHIO KOPIIOPATHBHBIX OTHOIICHHH BHYTPH TPEIIPHUITHS, MOBBIIICHHIO 3aWHTEPECOBAHHOCTH CpPEIn
pabOTHHUKOB B Pa3BUTHH U YKPEIUICHUH JACATSIBHOCTH MPEIIPHUSITHSI.

5. Pa0o4ee BpeMs1 M BpeMsl OTABIXA
5.1. B coOTBETCTBMU C JEHCTBYIOLUIMM 3aKOHOJATEIHCTBOM Ha MPEANPUATHH YCTaHABIMBACTCS MSATHIHEBHAS
pabouas Hexensl ¢ AByMs BEIXOJHBIMH JHAMH - Cy00O0Ta 1 BOCKPECCHEE.



5.2.  OugepemHOCTh TPENOCTABICHUS  OTIYCKOB  YCTaHABIMBAaeTCS  AJMHHHCTpAalUEd C  y4ETOM
MIPOM3BOACTBEHHON HEOOXOJUMOCTH | MTOKETaHUH PaOOTHUKOB;

5.3. TIpomomKHUTENbHOCTh E€XKErOJHOTO OIUIAYMBAEMOTO OTIyCKa JJs BCeX pPa0OTHUKOB COTJIACHO
NefCTBYIOEMY 3aKOHOJATeIhCTBY YCTaHABIMBaeTCs He MeHee 28 kaneHmapHbIXx mHel. Ilo cormacoBanuio c
AnmuHHCTpaneld paOOTHUKY MOXET OBITh MpeNoCTaBlieH JOTOJHHUTEIBHBIN OTIMYCK 0e3 COXpaHeHHUs
3apabOTHOM IIJIATHI;

5.4. Pa0oTHHKa, TMOSBHBIIETOCS Ha pPabOTe B COCTOSHHH QIKOTOJIBHOTO, HApPKOTHYECKOTO WM WHOTO
TOKCHYHOTO OTbsiHeHUs, PaboTonaTens He qomyckaeT K paboTe B padouunii neHp (cmeHy). He momyckaercs k
paboTe, He MPOIICIIINI B YCTAHOBJICHHOM IOPSIKE 00S3aTeIbHBIA MPEIBAPUTEIBHBIN WU TEPUOTIUICCKUN
MEAUIIUHCKUN KOHTPOJIb.

6. IMoowmpenus

6.1. 3a 00pa3sioBOe BBHINOJIHEHHE TPYAOBBIX OOA3AHHOCTEM, MPOJOIDKUTENBHYIO M O€3yNpeyHyr paboTy u
JpyTHe YCIIeXU B TPy NPUMEHSIOTCS CICAYIONINE MEPhI MOOMPEHNS paOOTHUKOB:

- 00BsIBIICHUE 0JIATOIAPHOCTH;

- BBIJa4a IPEMUH;

= HarpaxJc¢Hue nCHHbIM IMOAapPKOM.

[Toompenns: oOBSIBISAIOTCS MPUKA30M, JOBOJATCS 10 CBEICHUS BCETO KOJUICKTHBA W 3aHOCATCS B TPYHOBYIO

KHIKKY paOOTHHKA.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE TPYAOBO JHCIHILINHBI

7.1. PaGorHukM 00pa3oBATENHLHOIO YUYPEXKIECHHS OOS3aHbI BBHINOJHATL NMPHUKA3bl, PACIIOPSHKEHHS, YKA3aHHSA
AIMUHHUCTpAINH, CBS3aHHBIC C X TPYIOBOU ACITEIHHOCTHIO;

7.2. PaboTHHKHM 00pa30BATEIBHOTO YUYPEKACHHS, HE3ABMCHMO OT JOJDKHOCTHOTO MOJOKEHHUS, OOS3aHBI
MPOSIBIISITh  B3aUMHYIO BEXKJIMBOCTh, YBaXXCHHE, TEPIHUMOCTh, COONIONATh CIYy)XEOHYI0 UCIUILIHHY,
Mpo(hecCUOHATBHYIO ITHKY;

7.3. 3a coBeplueHye AUCHMILIMHAPHOTO IPOCTYIIKA, TO €CTh HEUCIIONHEHNE MIIM HEHAJIeKAIee MCIIOJTHEHHE
pabOTHUKOM IO €r0 BHHE BO3JIOKEHHBIX Ha HEro TPYAOBBIX 00s3aHHOCTeH, PaboTomarens umeer mpaBo
MIPUMEHUTH CJICTYIOINTNE TUCIUTTNHAPHBIC B3BICKAHUS:

1) 3aMEeYaHue;

2) BBIOBOP.

3) yBONBbHEHHE MO COOTBETCTBYIOIMM OCHOBAHHUSIM.

K nmuctumnivHapHBIM B3BICKAHUSM, B YaCTHOCTH, OTHOCHTCS YBOJbHEHHE paOOTHHKAa MO OCHOBAHHSM,
MPEeyCMOTPEHHBIM IMyHKTaMH 5 (HEOJHOKPATHOE HEWCIIONIHEHWE PAO0OTHUKOM 0€3 YBaXXHUTENbHBIX MPUYNH
TPYJOBBIX 00sI3aHHOCTEH, €CIM OH UMeeT TUCIHUILTUHAPHOE B3bICKaHWE), 6 (OJHOKpaTHOE TpyOoe HapylleHHe
PabOTHUKOM TPYIOBBIX OOS3aHHOCTEH), YacTH NepBoi ctarbu 81 mim myHkToM 1 crathu 336 (TOBTOpHOE B
TEeYeHHEe OJIHOTO Tojia rpy0oe HapylieHHe yctaBa oOpa3oBareiabHOTO yupexaenus) Tpymosoro koaekca PO, a
Takk€ TYHKTOM 7 (COBEpIIEHHWE BWHOBHBIX JEUCTBUI pPAaOOTHUKOM, HEMOCPEICTBEHHO OOCITYKHBAIOIIAM
JIEHE)KHBIC WM TOBAapHBIC IIEHHOCTH, €CJIM JTH JEUCTBHS JAIOT OCHOBAHHE JUIsI YTPATH JTOBEPHUS K HEMY CO
cTopoHbl PaGoromarenst) wnu mNyHKTOM 8 (COBeplieHHE PAaOOTHHUKOM, BBIMOIHSIOIIMM BOCIHMTATEIIbHBIC
(YHKITMH, aMOPaJIbHOTO IPOCTYIIKA, HECOBMECTUMOI'O C IIPOJI0JDKEHUEM JTaHHOW PabOThI) YaCTH MEPBOW CTaThH
81 TpymoBoro xozaekca PD B cioydasx, Korja BUHOBHBIC JACHCTBUS, AIOIINE OCHOBAHUS JUTSI YTPATHI TOBEPHS,
JIM00 COOTBETCTBEHHO aMOPAJIbHBIM IMPOCTYIIOK COBEPIICHHI PAOOTHHUKOM [0 MECTy pa0OThl M B CBSI3U C
HCIIOJIHEHUEM UM TPYIOBBIX 00sI3aHHOCTEIH;

7.4. 3a kaxaplii JUCUUILIMHAPHBIA TPOCTYIIOK MOXKET OBITH IPUMEHEHO OHO AUCHMILIMHAPHOE B3BICKAHHE;
7.5. B cootBerctBUM ¢ m.I. 2, 3 cT. 55 3akona P® "O6 oOpa3oBaHnn" MUCIUILTHHAPHOE pacciieIoBaHUE
HapyIICHUH TMeJarorndeckuM pa0OTHUKOM 00pa30BaTENbHOTO VUPEXKICHHs HOPM MPOHEeCCHOHATBHOTO
MOBEICHUST W (MJIM) yCTaBa JaHHOTO OOpPa30BaTENBHOTO YUPEKICHUS MOXKET OBITh MPOBEICHO TOJBKO IO
MOCTYNUBIIEH Ha HETo jXayjobOe, MoJaHHOW B MUCHMEHHON (opMe, KOMUs KOTOPOH JOJDKHA OBITh IepenaHa
JAHHOMY TMEeAaroru4eckoMy pabOTHHUKY;

7.6. Tlpu HanOXKEHUH JUCHUIUIMHAPHOTO B3BICKAHWS JOJDKHBI YYHTBIBATHCS TSKECTh COBEPHIEHHOTO
MIOCTYIIKA;

7.7. Tlpuka3 pabortonareis O NPUMEHEHUHM IUCIMIUIMHAPHOTO B3BICKAHWS OOBABIAECTCS PAOOTHHKY MOJ



pocHuch B T€UEHHE TpeX paboumx THEW co THs €ro M3JaHus, He CUMTAas BPEMEHH OTCYTCTBHs paOOTHHKa Ha
pabote. Eciiu paboTHUK OTKa3bIBaeTCsI O3HAKOMHUTBHCS C YKa3aHHBIM MPUKA30M IO POCIHCH, TO COCTaBIISACTCS
cootBeTcTBYIOIUH aKT (cT. 193 TK P®);

7.8. 3anuch O JWCHMIUIMHAPHOM B3BICKAHMM B TPYAOBOW KHWKKE pPabOTHUKA HE MNPOM3BOIMTCH, 3a
WCKJIIOYEHHUEM CITy4aeB YBOJIbHEHHUS 32 JUCIUIIMHAPHBIN MPOCTYIOK [0 COOTBETCTBYIOLIUM OCHOBAHHUSAM;

7.9. Jlo HanokeHWs B3bICKAHUS OT HAPYIIWTENSA TPYAOBOW IUCHMIUIMHBI JOJDKHBI OBITH 3aTpeOOBaHbI
o0BsICHEeHHA B MHMChMEHHOW (opme. B ciydae oTkaza paOoTHWKA aTh yKa3aHHOE OOBSICHEHHE COCTaBISETCA
COOTBETCTBYIOLUH aKT.

Otka3 paOoTHHKA 1aTh OOBSACHEHUS HE MOXET CIYKUTh HPEISITCTBUEM [l NPUMEHEHUS B3BICKAHMS.
JMCIUIIIMHApHOE B3bICKAHWE HE MOXKET OBITh NPUMEHEHO I03[HEE INECTH MECSLEB CO IHA COBEPILICHHUS
MIPOCTYIIKA;

7.10. Ecnu B TeueHue roma co AHA NPUMEHEHHS AWCLUIIMHAPHOIO B3bICKaHUSA paOOTHUK HE OyneT
MOJIBEPTHYT HOBOMY JUCLMIITIMHAPHOMY B3BICKAHHIO, TO OH CUUTAaeTCd HE HMEIOUIMM AMCHUIUIMHAPHOTO
B3bICKaHUA. B TedueHue cpoka NeHCTBHS AMCUMIUIMHAPHOTO B3BICKAaHMA MEpBI MOOIIPEHUs, yKa3aHHBIE B
Hactosmux [IpaBunax, kK pabOTHUKY HE IPUMEHSIOTCS

7.11. C npaBuiiaMi BHYTPEHHETO PacTIOpsAKa JOKHBI ObITh 03HAKOMIICHBI BCE PAOOTHHUKH MPEANPHSITHSI.
PaGoTHukH 00s13aHBI B CBOEH TIOBCEIHEBHON paboTe cOOMI0AaTh MOPSAAO0K, YCTAHOBICHHBIN TPAaBUIIAMH.



