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1 OBIIME HOJOXEHUA

Hacrosmee [lonoxenne o zamure u o6paboTke nepcoHanbHbIX JaHKBIX (aanee — [Tonoxkenue) B
000 «ABTOME]l» (manee — Asromkona) paspaborano Ha ochHoBaHHH KoHerurymmu PO,
I'paxnanckoro Kopekca P®, Tpyposoro Kogexca Pd, m B coorserciBud ¢ TpeQOBaHUIMH
(PenepanbHoro 3akoHa ot 27 wons 2006 r. Nel 52-03 «O nepcoHaIBHBIX JIAHHBIXY ¢ UENBIO 3aIHThI
u obpaborku wuabOpMANMA, OTHOCAMEHCH K JIMMHOCTH M JMYHOH OKW3HU palOTHHKOB U
ofyqaiomyxcs B ABTOIIKONE,

1.2. 3anaua pa3zpabotku [lonoxenus - onpeaencHue nopanka oOpaboTKH NEPCOHANbHBIX JaHHBbLIX
pabOTHHKOB ABTOMIKONEI ¥ 00ydaloMAXcH, NepcoHalTEHBIE JaHHEIE KOTOPHIX mojuexar obpaborke,
Ha OCHOBAHMH IIONHOMOYMH oileparopa; ofecnedeHWe 3alUMThl NpaB M cBoOOX paGOTHHKOB W
obyyaromuxcs ABTOLIKOIbL, npy 00paboTKe HX NEpCOHaNbHbIX AAHHBIX.

1.2.1 llepconanbHbie AaHHble MOTYT 00pabaTbiBaThbCsi TONBKO AN Lenell, HENOCPEACTBEHHO
CBA3AHHBIX C ACATENLHOCTBIO ABTOINKO/BL, B HACTHOCTH A/1A:

- IPEZIOCTABNEHHUS IUIATHHIX 00pa30BaTEIbHbBIX YOIYT;

- MpeAOCTaBNeHHS MaTepHaIOR B MeHCHOHHEI ¢oup PO, B opraubl 3fpasooxpanenms (i
[IPOXOXKAEHHUA MEAMLHHCKHX OCMOTPOB) M T.A.;

- KOHCYJIbTAIOHHEIX CEMHHAPOB; HANpaBlcHAE Ha O0yYEHHE H T.1.;

- BEHCHHA JMICKTPOHHOIO Yy4eTa cBeJeHHH Mo KawJoMy H3 oOydalommxcs H paboTHUKOB
ABTOIIKOIE! H 3JIEKTPOHHOTO KYpHAla yCHeBaeMOCTH 00yJatomuxes;

- BeACHHS caifTa ARTOIIKOIIEI;

- IPOBEJEHAA MOHUTOPHHIA HEATEMBHOCTH ABTOMIKONEL

Apromixona co0HpaeT AaHHBE TONLKO B 00beMe, HEOOXOXHMOM JUIA JOCTHMKEHHS BbIILE
Ha3BaHHEIX Ieeii.

MMepejaua TperbuM JMIAM HepcOHANBHBIX JAHRHEIX Oe3 miceMenHoro cormacus CyOnekra
NepCoOHaNLHBIX AaHHbIX (Taee - CyGbekT) He AOMYCKaeTes.

PexxuM KOHQHUACHUHANBHOCTY NEPCOHAIbHBIX JAHHLIX CHUMAETCA B CIyyaax o0e3THUNBAHUA HIH
BK/JIOYEHHS WX B OOIHENOCTYNHBIE HCTOYHHKH NEPCOHANABHBIX JAHHBIX, €CNY HHOE HE ONpelesicHO
33KOHOM.

Corpyanukn, 8 0043aHHOCTh KOTOpHIX BxoauT 00paborka nepcoHanbHex JaHublx CyObekra,
o0s13aHbl O0ECNICUMTD KAAIOMY BO3MOMKHOCTb O3HAKOMIEHUS € AOKYMEHTaMM B MaTepHallaMH,
HeNnocpeICTBEHHO 3aTParuBalOLHMH €70 NpaBa M cBOOO/L, €M HHOE He MPENyCMOTPEHO 3aKOHOM,
a Takxe HactoamuM [lonoxeHuem.

IlepconansHble AaHHBIE He MOTYT OBITE MCOOIL30BAHE] B HENAX IPHYHHCHHS UMYIIECTREHHOTO H
MOPANBHOTO Bpeja IpakJaHaM, 3aTpPYAHCHHS peanM3aldy npae U csobop rpawnad Poccuiickol
Oezeparmn. Orpannuenue npas rpaxjaad Poccuiickoilt Qenepanuy Ha OCHOBE UCNONB30BaHUA
uHQopManud o6 HX COHHANBHOM IIPOUCXOXKICHHH, O pacoBoil, HAMOHAIBHOH, W3EIKOBOI,
peNMrHo3HOH M [apTHiiHol NPHHANIEKHOCTH 3alpellleHo M KapaeTcd B COOTBETCTBHH C
33KOHOJATCILCTBOM.

IOpunmuaeckue B (H3HYecKHe JIMIA, B COOTBETCTBHH CO CBOMMH TIOJHOMOYHAMM BIAJCHUIHE
HHpopManFel o0 rpakiaHax, HOIYHalOIAe W HCHOJIB3YIONIME €e, HeCyT OTBETCTBEHHOCTh B
COOTBETCTBHH ¢ 3aKkoHoaareascTBOM Poccuiickodt Qeaepaliny 3a HapylieHHE DPEXHMa 3ALUHTEL
06paboTKK W MOPAJKA HCTIOAB30BAHAS ITOH WHOpMaIHK.

Hactosee Tlonoxenne yTeepxaaeTca ANpexTOPOM ABTOILKONB M ABASeTcA 06A3aTENbHBIM 1A
HCTIONHEHWA BCEMHY COTPYIHUKAMHK, UMEIOIUHMH JOCTYII K EPCOHANbHBIM JaHHbIM CybbekTa.

1.3. Tlopanok BBofa B AeficTBHE W u3MeHenus [Tonoxenus.

1.3.1. Hactoamee [logoxeHue BCTyNaeT B CWIY € MOMEHTa €r0 YTBEPAIEHHA AHPEKTOPOM
ABTOUIKOJIBI K IeHiCTBYET DeCccpoUHO, O 3aMEHH €ro HOBHIM [lonoxernneM.

1.3.2. Bee usmenennd B [lonoxxeHue BHoCATCS HPHKA30M JHPEKTOpa ABTOIKONEL.

1.4. Bee paGoOTHHKN ABTOMIKO/BL JO/DKHBL ObITH O3HAKOM/IEHHI ¢ HacTOAWMM [loomkeHueM noj
pocnuck B aprkase o [onoxenusax.



1.5, Pexwm koHQUICHUMANEHOCTH NEPCOHANLHLIX [JAHHBEIX CHHMAETCH B caydyasx HX
00e3IMYMBAHUA H N0 HCTCUCHHM 75 JIET CpPoKa MX XpaHCHIs, WIH OPONJICBACTCA Ha OCHOBAHWH
38KNIOYEHHA IKCHCPTHOH KOMUCCHH ABTOLIKOMBI, ECITH HHOE HE OIPeAE/ieHO 33aKOHOM.

2 OCHOBHBIE TIOHATHUA U COCTAB TEPCOHAJIBHBIX TAHHBIX
PABOTHHKOB ¥ OBYYHAIONIIUXCA

2.1. Jna neneii macrosiwero [lonoxenns HCITOIB3YIOTCA CJIEXYIOIHE OCHOBHBIE IIOHATHA

- lepcoHalbHBE NaHHBIC - Jo0as uHpOpMALHA, OTHOCAIANCA K ONPEAENCHHOMY WM
OTIpE/e/IEMOMY Ha OCHOBAHWM TaxkoH HHGOPMAUHHM JIMIy, B TOM YHCIE €ro Qamuams, MM,
OTYECTBO, TOJ, MECSH, JIATa H MECTO POXKASHMs, ajpec, cemelHoe, COLHATLHOE, WMYIIECTBECHHOE
n0JI0KenkKe, 00pasosanue, npodeccHs, JOXOMb, Apyras dHGOpManid, Heobxoaumas ABTOLIKOE B
CBA3H C TPYIOBBIMM OTHOHMICHHAMH (1is palOTHMKOB) ¥ 3aKTIOYEHHEM JOToBOpa 00. OKazaHWW
TUIATHBIX YCIyT (18 o6yJaromuxca);

- 06paboTKa NEPCOHANBHBIX JAHHLIX - CGOP, CHCTEMAaTH3AINA, HAKOIUIEHUE, XPAaHCHHE, YTOUHEHNE
{(obHOB/eHHe, H3MEHEHWE), MCMONBb3OBAHHE, paclpOCTpaHeHde (B TOM HHCIe Hepenaua),
obexMyvBanyue, GIOKHPOBAHHE, YHWYTOXKEHME IIEPCOHANBHBIX JaHHBIX pPaGOTHHKOB W
00yuarOUIMXCs ABTOINKOIEL,

- KOH(HIEHIHATEHOCTE TISPCOHANBHBIX JaHHEIX - 0043aTeNBH0e 11 COOMONCHHS HA3HAYEHHOTO
OTBETCTBEHHOTO JIMIA, TONYYHBIUEr0 JIOCTYII K IIEPCOHATBHLIM JI3HHBIM pabOTHHKOB M
olyualomuxcs, TpeGoBaHHE He JIONMYCKaTh MX pacmpocTpaHenus Oe3 cornacka pabOTHHKA H
oOyJaromierocs HITH HHOIO 3aKOHHOTO OCHOBAHAL,

- PacnpocTpaHeHHE TICPCOHANBHBIX JIAHHBIX - [IeHCTBWA, HANpAaBiCHHBIE Ha mepemady
NEPCOHANBHBIX JAHHBIX pafOTHHMKOB H OOYHAlOIOMXCH OHDPENENeHHOMY Kpyry WU (nepeiada
IICPCOHANBHEIX [AHHEIX) WM HA O3HAKOMICHHEe ¢ MEPCOHAILHHIMH NAHHLIMH HEOTPAHHYEHHOTO
Kpyra JIHI, B TOM Y#clie 00HapoJoBaHHe NePCOHAILHBIX JaHHEIX PabOTHHKOB B CPEJCTBAX MACCOBOI
audopmalmy,  pazMeuleHMe B HAQOPMANMOHHO-TEIEKOMMYHWKALMOHHBIX  CeTIX  WIH
IpeJIOCTaBNeHMe NOCTYNA K MNEPCOHANBHBIM JAHHBIM paboTHHKOB M 00yuaolmxcd KakuM-mabo
HHbIM CTIOCO00M;

- HCMOMB30BaHHE NEPCOHANLHBIX JAHHEIX - NeHCTBUA (OmepaliMi) ¢ NepCOHAlIbHBIMI JAHHEIMH,
COBEpIIaeMBIe JOMKHOCTHEIM JIMLOM ABTOWKO/bI B LENAX APHHATUH PEileHUH HWIH COBEpLISHHs
HHBIX JAeHCTBUH, MOPOKIAIOUMX OPUAMYECKHE MNOCEACTBHA B OTHOLICHHH pabOTHHKOB W
obydarolmxcst THOO UHBIM OGPa30OM 3aTPArHBAIOUINX HX [IpaBa M CBOGO/ MIIH TpaBa U c80GoIb
APYTHX JIKLL;

- GI0KHpOBaHHE MEPCOHAIbHBIX JAHHBIX - BPEMEHHOE IIPeKpallieHue cHopa, CHCTEMATH3ALHH,
HAaKOIUICHNA, WCTIO/Ib30BAHHA, PpaclpoCTPAHEHUs MEPCOHANBHEIX  JaHHblX  paboTHMKOB H
06yHaomUXCs, B TOM YHCIE HX [Tepe/a4H,;

- YHHMYTOXCHHE MCPCOHANBHBIX JIAHHBIX - JCHCTBMA, B pe3ynbTaTe KOTOPHIX HEBO3MOMHO
BOCCTAaHOBHTH COZICPXKAHHE NEPCOHATBHBIX JAaHHBIX B ANGOPMAIMOHHON CHCTEME NEPCOHATHHBIX
AaHHbIX PabOTHHKOB M O0ydYalouuxcs WIIH B PE3YITBTATE KOTOPHX YHHUTONKAIOTCA MATEPHAIbHEIC
HOCHMTEJIM NEPCOHANBHEIX JAHHbIX PaOOTHUKOB H 00YHAKILMXCS,

- ofe3nWYHBaHHE NEPCOHANBHBIX AARHBIX - ACHCTBHA, B DEIyNBTaTe KOTOPHIX HEBO3MOMKHO
ONPENCSMTh  NPHHANIEKHOCTh  MEPCOHANLHEIX  JIAHHBIX  KOHKPETHOMY  DaGOTHMKY  WIH
ofyuaronieMycs;

- ODLIEAOCTYNIHEIE MEPCOHabHbIC JaHHEC - NEPCOHANBHBIE JaHHEIE, TOCTYN HEOTPaHHYCHHOIO
KPYTa JiMl K KOTOPHIM NPEIOCTABICH ¢ COracHa paboTHHKA HiH 00yHalomerocs, WiH Ha KOTOPEIE B
COOTBETCTBHH ¢ {pe/lepanbHbIMH 3aKOHAMH He pacnpocTpaHgeTca tpeGopanHe cobmomeria
KOHPHASHIMATEHOCTH. '

- HH(opMana - cBezieHNA (Coo0mEeHNs, JAHHBIC) HE3aBACHMO OT (JOPMbL UX TIPEICTARICHAL.

- NOKYMCHTHPOBAHHAX MH(MOpMalud - 3aMKCHPOBAHHAH HA MATCPHAEHOM HOCHTENE MyTeM
ACKYMEHTHpOBaHUS  uHGOPMAUHE C  DPEKBU3HTAMH, MO3BOJSIOWMMA  ONPEAENHTh  TAKYIO
HUHDOPMALHIO MITH e MaTePHAILHEIH HocHTeNs.



2.2. K nepcoHalbHBIM JAaHARM pabGOTHHKA ABTOUIKONIE OTHOCATCH: KOMIUICKC IOKYMEHTOB,
CONPOBOKAAIONIMHA npotiece ohOPMICHUA TPYAOBBIX OTHOINEHHUH paboTHUKA B ABTOLIKONE IIPH €T0
OpUeMe, NePEeBOIE A YBOIbHEHHH.

2.2.1. indopmauus, npeacrasnsemas paGOTHHKOM IpPH TMOCTYIUIEHUH Ha paboTy B ABTOLIKOIY,
JIOIDKHA MMETh JOKYyMeHTabHY0 dopmy. Ilpy 3axmoueHin TPYOBOTO JOTOBOp2 B COOTBETCTBUH €O
c1. 65 Tpynosoro koaekca Poccuifckoit Qenepaliny MO, TOCTYTAIONIEe Ha paboTy, npeXbARIACT
padoTomareno:

- NACIIOPT HIIH MHOM JOKYMEHT, YIHOCTOBEPIIOLIMH THIHOCTD,

~ TPYJIOBYIO KHHJKKY, 33 HCKIFOUeHHEM CTydacB, KOr/a TPYA0BOH J0T0BOp 3aKII0YAETCA BNEPBRIC
WK paGOTHHK MOCTYNaeT Ha paboTy Ha YC/OBHSX COBMECTHTE/BCTRA, JIMOO TPYNOBas KHIDKKA ¥
pabGoTHHKA OTCYTCTBYET B CBA3H € €€ YTPaToH WK N0 JPYTHM TIPHIHHAM;

- CTPaxXoBOE CBHAETENLCTBO NOCY/I2PCTBEHHOIO NEHCHOHHOTO CTPAaXOBaHU,

- IOKYMEHTEI BOUHCKOTO YU€Ta - [T BOSHHOOOA3aHHBIX H JIML, TTOZIEKAINHX BOHHCKOMY YUeTy;

- JokymeHT o6 o6GpazoBaHuu, O KBANW(HKAIMH WIM HajMYMH CIELHANLHBIX 3HAHHA — YIpH
TNOCTYIUIEHHH Ha paboTy, TPeOyIOMyH0 CTIeHANEHEIX 3HAHMA HIYW CTIELHAILHOM IOATOTOBKH;

- cBUAeTenbeTBO © HpHeBocHud MHH (nipw ero wasrun y paboTHuKa);

- CTIpaRKa 00 OTCYTCTBHH/HATHYHE CYIHMOCTH;

- CBEJICHHUS O PErHCTPAHH B KAYeCTBe WHANBHIYAILHOTO NPEINPUHHMATEI;

~ pPeKBU3HTHI 6BHKOBCKOH KapTHI,

- JAHHBIC BOIHUTENIBCKOTO ¥AOCTOBEPEHHU,

- DAHHBIE O HATHYMW/OTCYTCTBUMA CYy JHMOCTH K AD.

2.2.2. Ilpu odopmncHumn paGoTHHKA B ABTOWIKONY 3amoHseTca yHubuidposandas dopma T-2
«JTuuHas Kaprouka paGOTHHKaY», B KOTOPOI OTPAKAIOTCA CJiC/IyYOIIHE aHKETHBIE M fnorpadudeckie
naHHbIe paboTHHKA!

- obmue csenenns {®.M.O. paborHuKa, Aata pPONKJEHHA, MECTO POXACHUH, TPAKAAHCTRO,
obpazopanne, npodeccrs, cTax paGoTH, cOCTOAHUE B Gpake, NACTOPTHBIE NAHHBIE),

- CBEIEHAS 0 BOMHCKOM YUETE;

- BaHHbIE O [pHeMe Ha paboTy;

B mansHediieM B THYHYIO KAPTOUKY BHOCATCA:

- CBEJICHHA O IIEpeBonax Ha Apyrywo paboty;

- ceesiends 00 aTTecTalny;

~ CBEJEHHS O ITOBLIICHIH KBATM(PUKALNH;

- CBEIEHUS 0 NpodheCCHOHANLHON TEPENOIIOTOBKE;

- CBeIcHHd 0 Harpagax (IOOLIPEeHKAX ), NOYETHEIX 3BAHNSAX,

- cBelleHHA 00 oTnycKax;

- CBCICHASA O COLIHANIBHBIX MAPaNTHAX,

- CBE/IGHMS O MECTE KHMTEIbCTBA M KOHTAKTHEIX TeNedoHax.

2.2.3. B ABtomkolie CcO3JafoTCAd H XpaHATCH CHeAyIONIHE IPYNNbl QOKYMEHTOB, COIepialine
maunpie ¢ padoTHMKAX B eIIMHHIHOM KIIH CBOJHOM BUIE!

2.2.3.1. JloKymeHThI, COEPIKAIIHIEC NePCOHAIBHBIE JaHHLIC PAOOTHHKOB (KOMILIEKCE] I0KYMCHTOB,
COTIPOBOXKAAIONIME Npoiiecce oopMIEHU TPYAOBHIX OTHOIIEHKI TP NpHEMe Ha pabory, NepeBoae,
YBOJIBHEHAM; KOMIUICKC MATEpHANIOB [0 aHKCTHPOBAHMIO, TECTHPOBAHWIO;  TPOBEACHHIO
cofece0BaHMIl ¢ KaHIWIATOM HA [OJDKHOCTB; TOANMHHMKM M KONWHM TPHKA30B N[O JTHYHOMY
COCTABY; NHYHBIE IeTa W TPYIOBHIE KHIDKKK PaGOTHHKOB; [€Na, CoAepKallie OCHOBAHHA K IPHKA3y
N0 JWYHOMY COCTaBY; fIend, COAEPKAIHE MaTepuanbl aTTeCTalHH pPAabOTHUKOE; CyMKeOHBIX
paccrieoRaHHif; CHpaBOUHO-MHPOPMALIMOHHEIN GaHK AaHHLIX 10 IEPCOHAINY (KaPTOTEKH, KYPHAILBL),
NOAMAHHKKM W KOIMM OTYETHBIX, AHATHTHYECKUX M COPaBOYHEIX MATCPHAIOR, NEPEeIaBacMBIX
PYKOBOACTBY ABTOIOKOMBL, PYKOBOIWTENIAM CTPYKTYPHEIX NOJpa3[eleHi; KOIHH OTHETOB,
HATPABISEMBIX B FOCY/JAPCTBCHHBIC OPTaHBl CTATHCTHKH, HAJOTOBbIe WHCHEKIMM, BHINECTOALUNES
OpPTaHBl YIIPABICHAA U APYTHE YUPEKICHHAT),

2.2.3.2. JloKyMeHTaIlis N0 OpravM3aldd paboTH CTPYKTYPHBIX MOApasfieNieHui (MOI0KeHNs 0
CTPYKTYPHBIX HOAPA3NeTeHHAX, JOJGKHOCTHEIE HHCTPYKIHE Pa0OTHHKOR, TIPHKA3Gl, PACHOPIKEHUS,



YKa3aHuA PyKOBOJCTBA ABTOHIKOME); JOKYMEHThI N0 IVIAHHPOBAKHIO, YHETY, aHATH3Y H OTUCTHOCTH
B uacTi padoThl C MNepPCOHAIOM ABTOIIKOIIE.

2.3. K mepcoHansHbIM JaHHBIM 0O0ydaroniuxcd ABTOMKONEBL, NOJAYyYaEMBIMH ABTOIIKONA W
OOAJIEXAIIAM  XPAHEHA0 B  ABTOINKONA B NOPAJKe, HNPeIyCMOTPEHHOM  [CHCTBYIOUIAM
3aKOHOJATENbCTBOM M HacTOALUM [looXkeHHeM, OTHOCATCA CREAYIOMAE CBENEHHS, CONCPKAIIHECA
B HH(OPMaIIMOHHOMH cucTeMe ABTOLIKONA:

— JOKYMEHTBI, YAOCTOBEPHIONIAC TUIHOCTh OOYYAIOIErocs {CBHACTENLCTBO O POMIEHUNM HIH
acropT);

— IOKYMEHTHI O MeCTe POKHUBAHUA (AIpec N0 MPONUCKe H afipec HakTHIECKOr0 HPOKIBAHHUS);

— NACcMOpPTHbIE IAHHBIE POANTENeH (3aKOHHKIX TIpeicTaBHTENEH) 00yYaromerocs;

~ JIOKYMEHTHI, MOATBEPXKIAIOILME NpaBa HAa JNONOJNHHTE/IbHEIE TAapaHTHH M KOMICHCALIMH [0
ONpeeNIeHHEIM OCHOBAHMAM, TIPEIyCMOTPEHHBIM 3a8KOHOJATENbCTBOM ¥ ABTOLIKONOH (HanpaMep,
CKHKA Ha o0yueHue JUTs Ofpeie/IeHHEIX KaTeropuii, oOyuaroimxcs B ABTOILKONE);

- [JaHHBlE O MEIMUKMHCKOM OO0CIIeHOBaHHH, MONMYYEHHBIE HA OCHOBAaHMHM MEIHLMHCKOIO
3AKIOYCHHA (MeIMIMHCKAs clipaBKa M3 MeOydpexkAcHMA) 00 OTCYTCTBHM NPOTHBOIOKa3aHMH U
BO3MOKHOCTH [POXOKIEHUR 00yueHHs B aBTOMKONE N0 BHIOPaHHOMH IPOrpaMMe;

~ HHBIE JOKYMEHTRI, COMIepKaNIne NCPCOHATbHbIE JAHRBIE (B TOM YHC/IE CBEICHN, HEOOXOIHMBIC
I8 NpeocTapieHds obyvarmeMycs (ero pomdTeNsM, 3aKOHHBIM IPEJSCTABHTENAM) rapaHThit K
KOMIICHCALHI, YCTAHOBJICHHBIX JeHCTBYFONIMM 3aKOHOATEIECTBOM H ABTOIUKOMNOH;

3 OCHOBHbIE YCJIOBUSA [POBEJIEHUS OBPABOTKH TIEPCOHAJIbHBIX
TTIAHHBIX

3.1. ObpazoBarenbHoe VUYPCIKNCHHE oOnpelelsieT o0beM, copepkanue oOpadaThIBacMBIX
NepcoHaNbHBIX JAHHAIX pabOTHHKOB H oOydatomuxcs, pykoBodcTByack Koncruryuueit Poceunitckoi
Megepaunn, TpynoeniM xoaexcom Poccuifckoit @enepanun, 3akonoM PO «O6 obpasopaHnu» K
WHEIMH (e epaTbHBIMH 3aKOBaMH.

3.2. O6paboTKa MEPCOHANBHBIX JaHHBIX PafOTHHKOB OCYIIECTBIAETCA MCKIIOYHTENEHO B LICTAX
obecrievenns co0mOZeHWS 3aKOHOB W MHBIX HOPDMATHBHBIX NPABOBLIX aKTOB, COACHCTBHA
paboTHUKaM B TpyaoycTpolictee, ofydyeHHH M TpPOJBIDKEHHH N0 cayxbe, a Takxe obecnevenus
maHOM Ge3onacHOCTH pabDOTHHKOR, COXPAHHOCTH MMYLIECTBA, KOHTPONS KOJIHYECTBA M KAa4ecTBa
BHITONMHgeMOH paboTHL.

O6paGoTka TeEpPCOHATBHBEIX JAaHHBIX pPaboTHMKOE M ofyuaromIMXcd ABTOHIKONA MOMKET
OCYIECTBIATECA WCKJAIOYATENFHO B Iendx ofecrevyesud coOMOAEHMA 3aKOHOB W HHEIX
HOPMATHBHBIX [PABOBEIX AKTOB, cojcitcTBUS obOyyaromuMmcad B 00yuU€HMH, TPYAOYCTPOHCTBE,
obecniedeHHs HX THUHOM 0e30MacHOCTH, KOHTPOIA KayecTBa o0yueHUA H oOecneueHds COXpaHHOCTH
HMyHIecTBa.

3.3. Bee nepcodancHbiec JaHHBIC pabOTHHKAa ABTOLUKONA MNPE/IOCTARNAKOTCR PAdOTHUKOM, 3a
HCIUTIOYEHUEM CITYYaeB, TIPSIyCMOTPEHHEBIX (eiepallbHBIM 33KOHOM. Ec/iH DepCOHanbHEIE JAHHBIE
paGoTHMKA BO3MOXKHO TIONYYHTH TONBKO Y TpeThell cTopoHbl, To paboroaareis 00a3aH 3apaHee
YBENOMHTE 00 3TOM pabOTHWKA W MOJIYUMTEH €ro MHCEMEHHOE cornacue. PaboTonarens JoOmKeH
‘coobmuTe paboTHMKY © Ue/sX, TpelloJaracMplXx HCTOYHMKaxX M cnocobaX momydyeHHA
NEPCOHANBHBLIX JAHHLIX, 4 TaKKe O XapaKTepe MO/NEKAIMX NOIYYECHHIO MEPCOHANBHBIX JAHHBIX H
AOCJEACTBHAX OTKa3a pabOTHMKA J{aTh IMCEMEHHOE COTTACHE HA HX MOJIYYEHHE.

3.4. PaorHnkn, 00y4aoinuecs ¥ POAMTENH (3aKOHHbIE NIPEICTABHTENU) 0DYHAIOLErocs AOKHEL
OBITE NPOMHPOPMHEPOBAHEL O HEIX 00PadOTKY EPCOHAIBHEIX JAHHbIX.

3.5. ABTOLIKO/IA HE HMEET Tpaga NoJjy4ars ¥ o6pabaTblBaTe MEepCOHANbHBIE JaHHbIE paOOTHHUKA,
00VUAIONIETOCd O €r0 MOJHTHYECKHX, PETMIHO3HBIX K WHEIX YOeXJEHHAX M YacTHOH Xu3nk Oe3
NIHCHMEHHOTO COTyiackA paboTHHKa, 0Oydatolerocs.

ABTOIIKOJA HE HMeeT TpaBa noly4ars W o6pabaTeiBaTh NepcoHalbHBE JaBHBIE paboOTHHKE,
obyualomeroca O ero wieHcrse B oOIMecTBeHHHX oOBeMHEHHAX WIM €ro Hpo(Cor3HOM
NeATENLHOCTH, 32 HCKIIOYECHHEM CITY4Yaes, NPeAyCMOTPeHARIX (heliepalibHBIM 3aKOHOM.



3.6. ABTOLIKONA BNpaBe OCYHIECTBAATH c¢Oop, Tmepedady, YHHYTOXKCHWE, XpaHeHMe,
WCIIONE30BaHNE HEQOPMALHH O MOMMTHYECKHX, PEIUIHO3HBIX, JPYIHX YOEXKIEHHAX M YacTHOW
KU3HH, a Takke uHGOpManmuy, HapylaloneH Talfily nepenucku, TeieOHHEX TepPeroBopos,
HMOYTOBHIX, TeNerpadRbIX 1 HHEIX COOOINEHUH:

— paBOTHHKA TONBKO ¢ €F0 TMCEMEHHOTO COTVIACHA MITH Ha OCHOBAHUH CYZEOHOIO PELIeHUH.

~ ofyualiomerocs TOMLKO € €r0 IHCbMEHHOro COIIacHA (COriacHd pPOOUTENeH (33aKOHHBIX
npencrasurenell) ManoNeTHEr0 HECOBEPIICHHONCTHEro o0y4dalomierocs, MWIH HAa OCHOBaHMHA
CyAe0HOrO pelleHis.

4 CBOP, OBPABOTKA ¥ 3ATLIMTA NTEPCOHAJIBHBIX JIJAHHBIX

4.1. QbpaboTKa yKasaHHbEIX [IEPCOHANBHBIX JaHHbIX PA0OTHHKOB M O0YUalOmMXCA ABTOLIKOIOH
BOIMOKHA TOABKO ¢ HX cornacus jmbo 6e3 HX cornacua B CEIYIOMHX CITydasx:

- IEpCOHATEHAIE TaHHbIE ABIAKOTCS ODMIENOCTYIHBIMY;

- NMepCOHANLHBIC JAHHBIE OTHOCHTCS K COCTOSHHIO 310POBbA PaGOTHHKA, 00y4alowierocs U ux
0bpaboTxa HeoOXoHMa T 3AIIHTHE EFC XKU3HM, 3/I0POBESA HITM HHBIX JKH3HEHHO BAMHEIX HHTCPECOB
760 KHAHM, 3TOPOBES MM HHBIX HH3HEHHO BAXKHEIX MHTEPECOB JAPYTHX JIMI H TIOLYYSHUE COTTIAcus
paGOTHMKA HEBOIMOKHO,

- no TpeGOBAHMIO MONHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CiyHMasX, TPEXYCMOTPEHHbIX
MenepanbHBIM 3aKOHOM.

- 06paboTKa MEePCONANBHBIX JAHHBIX OCYMIECTBIAETCS B LIEIX HCIIOAHEHWT TPYIOBOTO JOTOBODA;

- 006paboTKa MepCOHANBHBIX JAHHLIX OCYINECTBIACTCA N7 CTATHCTHYECKAMX MIIHM MHBIX HayJHRIX
Helel npH yCIOBHH 00%3aTeIBHOIO 00e3N1HYHBAHNSE EPCOHATBHBIX IAHHBIX;

- 06paloTKa NEPCOHANLHBIX NaHHKIX HeoOXOAuMma MM 3aHIATH JKM3HU, 3JI0POBLS HIM HHBIX
RU3HCHHO BAXKHBIX HHTEpecOB PaboTHHKa Win o0yHalouierocd, €Ciid TNojly4yeHHe ero COrmacHA
HEBO3MOXKHO.

4.2. IluceMerHOe cornacue paborHuka, ofyuawolierocs Ha 00pabOTKYy CBOMX NEPCOHATHHEIX
AAHHETX JOIKHO BKIIOYATH B ceda:

- GamMuIMio, HMMA, OTYECTBO, ajapec CyOBeKTa MEPCOHANLHBIX J@HHBIX, HOMEp OCHOBHOIO
JNOKYMEHTA, YIOCTOBEPAIOIEr? ero JIMYHOCTh, CBENECHKA O JIaTe BHIJAYH YKa3aHHOIO JOKyMeHTa
BblJABINEM €70 OPraHe;

- HanMmeHOBaHHe (daMHIMIXO, UMA, OTYECTBO) M ajpec olepaTtopa, HOJYYAIOIIEr0 COINacHe
cy0BeKra nepcoHaIbHAIX JaHHBIX,

- nesih 00pabOTKH NePCOHANBHBIX NAHHBIX;

- TepeyueHh MNEPCOHANGHLIX [OAaHHBIX, Ha 00paboTKy KOTOPHEIX HdaeTcs cornacHe cybbexra
TIepCOHATLHEBIX JAHHBIX;

- nepevenn ACHCTBHE ¢ MEPCOHATBHBIMH JaHHBIME, HA COBEPIHCHME KOTOPBIX JacTcs coriacke,
obIiee onucaHne HCIoE3yeMBIX ONMeParopoM cnocoboB 00paboTKH NEPCOHANIBHBIX JAHHEIX;

- CPOK, B Te4eHMe KOTOPOTO NEHCTBYET corlacie, a TaKiKe NOPANOK €70 0T3biBa.

4.3. PaGoTRMK UM OBYIArOTHHIICSA IPEAOCTABNsET ABTOIIKONE JOCTOBEPHbIE CBe/IeHHd O cebe.

5 TIEPETAYA U XPAHEHUWE [TEPCOHAJIbHBIX JAHHBIX

5.1. ABTOmKOsa NpH MEpenaye NePCOHANBHBIX AAHHBIX APYrHM IOPHAHYECKHM H (QH3HYECKUM
NHIAM JOJKHO COOMIOAATH ClieayoHe TpeOoBaHus:

- JMHa, TONYYAIOIME NEPCOHANbHHE HaHHbic paGoTHMKa (0Oydarollerocs) JOJDKHBL
NpeayIpeRTATECA O TOM, YTO 3TH AAHHbIE MOTYT OBITE HCIIOB30BaHbI JIANIE B LeAX, i KOTOPhIX
OHH cooOleHbl. ABTOIIKONA JODKHA TpeOoBaTh OT ITHX JHMI MOATBEPIKACHHS TOro, 4YTO 3TO
npasmio cobmogeno. Jluua, monywalomie NepCcOHANbHble JaHHBle O0A3aHHI COOMIONATH DEKHM
KOH(PUASHIMANBHOCTHE. JIAHHOE MOJOXKEHHE He PacIpoCTPaHAeTca Ha oOMeH [1epCOHANbHBIMH
NAHHLIMH B MOPSJIKE, YCTAUOBICHHOM de/epaibHEIMKY 3aKOHAMH.

5.2. Tlepenaua 1epcOHANBHEIX AaHHBIX paboTHHKA (00YYaIOMErocs )} ero MpeacTaBUTeNaM MOKET



OBITH OCYINECTB/IEHA B YCTAHOBIEHHOM JASHCTBYIOHIMM 33aKOHOAATEILCTBOM HOPSIKE TONBKO B
TOM 00beMe, KOTOPEI HeoOXOMUM A7 BHIIONHEHHS YKa3aHHBIMH NPEACTABHTENIME X (yHKI(nH.

5.3. ABTOLIKOMA HE MOXET ¢o0fINaTh nepcoHalbHEle AaHHble pabdoTHMKA TpeTheH cropoHe Oe3
IMCEMEHHOTO COTNacHs paboTHuka (oOydaromerocs), 3a HCKIOYEHHEM ClIydacB, Korga 3TO
HeoOXOMMMO B UeNsX TIpeAyIPeXICHAS YIPO3bl XKHM3HH W 3J0POBRI0 PA0OTHHKA, a TAKXKE B CIIy4Yanx,
YCTAHOBNICHHAIX {(PeAepalIbHEIM 33KOHOM.

5.4. He coo0mats nepcoHabHEe TaHHEC paboTHHKA (00Y4YalOIEerocs) B KOMMEDPUECKHX HENAX
0e3 ero MACBMEHHOTO COTTIACHS.

5.5. OcyinecTeisTs Nepejiady epCOHANBEHBIY TAHHBIX paboTHHKOB (00y4aromuxcs) B npejesiax
ABTOIIKOJIEL B COOTBETCTBHH ¢ HactoAlMM [lonoxeHnem.

5.6. Paspemart HOCTYM K TICPCOHANBHBRIM JAHHBEIM paboTHHKOR (0OYJarOUIMXCs) TOJIBKO
CNEUUATIBHO YIIOJTHOMOYEHHEIM JIHIAM, TIPH 3TOM YKa3aHHBIE JIHHA AOJDKHBI UMETh [PABoO [1OIyvaTh
TOJIBKO TE NEPCOHANbHBIE NaHHEEe padorHuka (oOyvalolierocs), KOTOpBIE HeoOXoauMbl s
BLITIOAHEHHS KOHKPETHOH QyHKIHU.

5.7. He 3anpawiuBare UHGOPMAIHIO O COCTOSHAH 3A0POBES pabOTHHKA, 33 MCKIIOUEHMEM TeX
CBEJIeHHH, KOTOPHIE OTHOCATCH K BOMPOCY O BO3MOXKHOCTH BHINOJHEHMs pabOTHHKOM TPYAOBOI
OYHKLMH.

6 XPAHEHWE U UCTIOJIb30OBAHUE ITEPCOHAJIBHBIX JAHHBIX

6.1. IlepcoHanbHbie JAHHBIE XpaHATCS Ha OVM@XKHBIX M/HIH JJCKTPOHHBIX HOCHTENAX, B
CMenHanEHO NMPeIHAHAYCHHBIX I 3TOT0 NOMEILEHHAX.

6.2. B npoulecce xpaHeHHs NIepCOHATLHEIX AaHHBIX JOIKHEL 00eCneyBaThes:

- TpeOOBaHHS HOPMATHEHBIX  AOKYMEHTOB, YCTAHABIMBAIOINMX NpaBHIa  XPaHEHHA
kouduACHIMATLHEX CBCACHHI;

- COXpAaHHOCTH WMEIOIIHXCA JaHHBIX, OFpaHHYEHHE JOCTYNAa K HHM, B COOTBETCTBHH C
3aKOHOAATENLCTBOM Poccriickoii ®enepannn v Hactosmum Honoxennem;

- KOHTPONE 33 JOCTOBEPHOCTHIO H TTOTHOTOH MEPCOBANBHBIX TAHHBIX, X PEryIApHOe 0OHOBICHHE
1 BHECCHHE [0 MEepe HEOOXOUMOCTH COOTBETCTBYIOHIMX H3MEHEHHI.

6.3. JlocTyn K NepcoOHANBHBIM JaHHBIM paboTRUKOB 00pa30BaTe/IbHOE YUPCKICHUE HMEIOT!

- IHPEKTOP ABTOUIKONEL U €TI0 3aMECTHTEb;

- yxrantep ABTOLIKOBI,

- PYKOBOIMTEIM CTPYKTYPHEIX MoOnpa3feneHuii - K IEPCOHANbHBIM JaHHBIM pabOTHUKOB
BO3[IABIAEMBIX TI0/pa3aeiieH i,

- ceKpeTaphb {[HOMOLIHKMK) NHPEKTOPa;

- WHBle pal0OTHHKM, ONpEAENsSeMBIE NPHKA30M PYKOBOAMTENR ABTOINKOJNE, B TIpeAenax cpocH
KOMIIETEHIHK.

6.4, TlomuMo M, ykasaHHelx B 1L 6.3. Hacroamerc [lonmokeHHs, IPaBo OOCTYHNa K
HEPCOHANBHBIM  JIAHHBIM ~ MMEOT  TOJABKO  JIMI[A,  YIONHOMOUCHHBIE  JeHCTBYHOIHM
3aKOHOIATENECTBOM.

6.5. JIdiia, HMEIOIME NOCTYN K NEPCOHANLHEIM JIAHHBIM OOS3aHBI MCIONR30BAaTh NEPCOHATBHEIE
JaHHBIC JTHING B LIENAX, V1A KOTOPBIX OHY OBUIH IIPE10CTAB/IEHHI.

6.6. Ilepconanbheie AaHHBIE PAOOTHAKOB OTPAXKAKTCA B IMYHOH KapTouke paboTHUKE.

6.7. IlepcoHanbhble ganHeie paloTHHKOB W OoOydarommxcs cojepiarcsi B HHQOPMALMOHHOA
CHCTeMC ABTOUIKOIBI HAa OYMAaXKHBIX HOCHTEISX W B 3NEKTPoHHOM Bune. [lepconansnbie faHibIc Ha
GYMaKHBIX HOCHTENAX (GOPMHUPYIOTCA M XPaRiTCS B MNOPsIKe, onpeiereHHOM HOMEHKIATYpoH nen
ABTOIIKOJIEL.

6.8. [epconanbhble JaAHEBle pabOTHHKOB U O0yuaromuxcsd MOTYT OBITH TIONYYEHBI, ITPOXOMHTE
manbHeHYo o00paboTKy M niepejiaBarses Ha XpaHeHHEe KaK Ha OyMaMKHbIX HOCHUTENIX, TaKk H B
SMEKTPOHHOM BHIE - JTOKAIBHON KOMIIbIOTEPHOH CETH W KOMITBIOTEPHOH IIporpaMMe K ABTOINKORAY.

6.9. Ilpu wONyYeHWH [EepPCOHANTBHBIX JaHHRIX He oT paboTtHuka (oGydaromerocd) (3a
MCKITIOYEHHEM ClIy4aeB, eclId IIepcoHANbHBIE JaHHBIE ObINNM TMpemocTaBleHsl paboTomaTeNo Ha



ocHOBaHHU MeIcPaTbHOTO 3aKOHA WM €CTM NePCOHANIBHBIE JIAHHEIE ABIAIOTCA 0OINeJOCTYMHEIMU)
ABTOIIKONA 0 Havala 06pabOTKH TAKHX NMEPCOHATIBHBIX JaHHBIX 00f3aH NPEJOCTaBHTE PAOOTHHKY
(oByuarouemMycs) cleyOuryio HHPOpMAIHIO:

- maumenoBanue (paMuiaua, KM, OTUECTBO) H aJpec ONepaTopa HIH ero NpeJCTaBHTC,

- etk 06paGoTKH MepCOHANIBHBIX JaHHbIX 1 €€ MPABOBOE OCHOBARNME;

- TipeAnoaraeMsie TIONB30BATETH IEPCOHAIBHBIX A2HHBIX;

- ycTaHoBeHHEE HacTominuM MeepanbHbiM 3aKOHOM Npaga cyObeKTa NepCoHaIBHEIX JAHHBIX.

7 PABOTHUK (OBVYAIOIIUMCA) UMEET ITPABO:

7.1. llonyuats JOCTYH K CBOMM NEPCOHANEHEIM NZHHBIM ¥ 03HAKOMIICHHE ¢ HEMH, BKITIOYas NIPABo
Ha 6¢3BO3ME3THOE IMOTyueHMe KomMii 6ol 3ammcn, cojepkaliiell TepcONANbHbIC JaHHEE
paboTHHKa (00y4alOImEToCs).

7.2. TpebOoBats 0T ABTOIIKOAB YTOYHEHHWH, HCKIIQUEHWH WIH MHCIOpABIeHHA HETONHHX,
HEBEPHBIX, YCTapeBUIHX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX MM HE  ABIIIOIHUX
HEOOXOAUMEBIMH U1 ABTOIIKO/b] EPCOHAIBHBIX NAHHEIX.

7.3. TTonydars 0T ABTOIIKOJIBL:

- CBEJIEHUH O JIMLAX, KOTOPBIE UMEIOT JOCTYI K NE€PCOHAIbHBIM N3HHBIM KK KOTOPBIM MOMKET
OnITe npenocTapiied Takol Jocryir,

- nepedeHs 00pabaTEBacMEIX TEPCOHANBHEIX NaHHBIX B HCTOYHHK MX IOy 4eHNs,;

- CPOKH 00paboTKH MepCOHANEHEIX JaHHEIX, B TOM YHCNIE CPOKH HX XPaHEHUS,

- CBCACHHMA O TOM, Kakie HOPHIHYECKME HOCNEeICTBHA 1A cyOBEeKTa MEPCOHANBHBIX JAHHBIX
MOKET oB/eYb 3a coboi 00paboTKa ero NepCoOHaNbHBIX J3HHBIX.

7.4. TpeGoBats u3BeweHds ABTOIIKOIOH BeeX JIHL, KOTOPBIM paHee ObU COOOLIEHD! HEBEPHEIE
WIH HENONHSIE [IEPCOHAllbHbLIE JaHHele, 000 BCEX IIPOHM3BEACHHBIX B HHX HCKIIOUYEHHAX,
HCHpPaBIEHHAX HIIH JOMIONHEHHAX.

7.5. O6xan0BaTh B YIOJIHOMOYCHHBIH OPraH 1o 3awpre npaB cyOBeKTOB HepCOHANBHEIX I3HHBIX
WHH B CYIe6HOM TIOPAIKE HelpaBOMepHbIe AeHCTBYS Wi Oe3jieificTBUA ABRTOIIKONIE! TIPH 06paboTke
H 32IHATE €0 NEPCOHAIBHBIX JaHHbIX.

7.6. KommpoBaTh u JenaTh BHIIIMCKM I[IEPCOHANLHEIX JaHHBIX paboTHHKa (00ydYaroilerocs)
pa3pemiaeres HCKIIOYHTETBHO B CAYXeOHBIX LensX ¢ IUChMEHHOTO PaspellcHus IHpeKTopa
ABTOLLKONEL

8 OTBETCTBEHHOCTbD 3A HAPYIIIEHHWE HOPM, PET YJIMPYIOHIHNX
OBPABOTKY U 3AHIATY TITEPCOHAJIbHBLIX JTAHHBIX

8.1. PaGoTuMKH ABTOIIKOABI, BHHOBHBIE B HApYIIEHHMM HOPM, PerYIHPYROIMEX MOMY4YCHHE,
o0paloTky ¥ 3AIOHTY DEPCOHATBPHBIX  AaHHRIX  paGorHuka (ofywalomerocd), FHECyT
JUCUMILTHHAPHYIO, AJIMUHHCTPATHBHYIO, IPaXKIRHCKO-IIPABOBYIO HJIH YIOJIOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH ¢ DelepalbHEIMHI 3aKOHAMH.

8.2. Jlupexkrop ABTOIOKOJEI 33 HapyUIEHHE HOPM, DETYJIHPYIOIIMX NONyueHHe, 00paboTky
3aINTY TEPCOHATHHBIX IaHHKX paloTHuka (oOyuarolierocd), HeceT aJMHHUCTPATHBHYIO
OTBeTCTREHHOCTE corliacHo ¢T.5.27 1 5.39 Kopexca 06 AJMHUHHCTPaTHBHBIX NpaBOHApYIIEHHAX
Poceniickoit Menepanuy, a Tak ke Bo3MelaeT paboTHUKY (oOyvaromemycs) yulepd, NpHUHHEHHEIH
HeNpaBOMEPHEIM HCITONB30BaHMeM HHpOpMaUHK, coAcp:kallcit NepcoHankHble NaHHbe pabOoTHHKA
(o6yuaromerocs).
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