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IMPABUJIA
BHYTPeHHEro TpyJA0BOIo pacnopsiaka
MO JIOCAA®D Poccuu Pb no Musakunckomy pailony

(Haumenoearnue pabomooameis)

Hactosiye mnpaBuna BHYTPEHHETO TPYJOBOIO paclopsiika - JIOKAJIbHBI HOPMATHBHBIN aKT,
PErIaMEeHTHPYIOIMA B COOTBETCTBHU C TpynoBeim kogekcom P® (manee - Kogekc), uHBIME
(enepanbHBIMU 3aKOHAMU TOPSIIOK IIPUEMA U YBOJIbHEHHs] pa0OTHHKOB, OCHOBHBIE IIPaBa, 00SI3aHHOCTH
U OTBETCTBEHHOCTH CTOPOH TPYIOBOTO JIOrOBOpA, PEXHM pabOTHI, BpeMs  OTABIXa, IPUMEHAEMbIE K
pabOTHMKAaM Mephl MOOLIPEHMS ¥ B3BICKAHMS, a TAKXKe HHbIE BOIPOCHI PETYJIMPOBAHUS TPYIOBLIX
OTHOLLIEHUH y paboTomaTens (Jajnee - mpaBuia).

1. OIPEAEJIEHUS
PaboTHUK - ¢pU3HYECKOE JTHII0, BCTYIIUBIIEE B TPYAOBBIE OTHOLICHHUS C paboToaaTE IEM.
PaGoTomarens - ropuauueckoe JMIO (OpraHu3aiusi), BCTYIHUBIIEE B TPYAOBBIE OTHOLIEHUS C
pabOTHUKOM.

2. NIOPAAOK ITPUEMA PABOTHUKOB U INIPEKPALIEHUS TPYA0OBOI'O 1OI'OBOPA
2.1. Jlna npuema Ha paboTy pabOTHHK Oo(OpMIISET 3asiBIICHHE B IMPOU3BOJBHON (OpMe, ¢ yKa3aHUeM
JIOJDKHOCTH, OKJIaJia, JaThl Havyajia paboThL.

2.2. TpynoBble OTHOLICHUS BO3HUKAIOT MeEXJIy paOOTHHUKOM H paboTojgaTelieM Ha OCHOBAHUHU
TPYZOBOIO J0rOBOpa, 3aKJII0UaEMOI0 UMHU B COOTBETCTBUH ¢ Tpy10oBbIM KoJieKcoM PD.

2.3. TpynoBble OTHOIIECHUS MEXIy paOOTHUKOM M paboToiarejeM BO3HHKAIOT TAKKE Ha OCHOBAHUHU
GbaxTHyecKOro JomyiieHus: paboTHUKA K paboTe ¢ BejoMa WM IO TIOPYYEHHIO PabOTOATE)Is MIIH €ro
IpEeCTaBUTENS B Cilydae, KOraa TPyJ0BOH JOroBop He ObUT HaUIeXkKaUM 00pa3oM 0(OpMIICH.

2.4. Ilpu 3aKi0YeHUH TPYIOBOTO JOrOBOpa BIEPBBIE TPYAOBAs KHIKKA M CTPAXOBOE CBHJIETEILCTBO
roCyapCTBEHHOT'0 MEHCHOHHOI'O CTpaxoBaHUs 0(QopMIIIOTCS paboToaaTesieM.

2.5. B nensix 6osee monHOH OLEHKH TPO(ECCHOHANBHBIX U JIEJIOBBIX Ka4eCTB IPUHUMAEMOT0 Ha paboTy
paboTHMKa paboTojaTeNb MOMKET HPEAJONKUTH €My MpPEACTaBHTh KPaTKyl0 ITHCHMEHHYIO
XapakTepUCTUKY (pe3loMe) BBHINOJHIEMOW paHee pabOThl, TMPOBEPHUTH YMEHHE T0JB30BATHCS
OpPITEeXHUKOH, paboTaTh Ha KOMITBIOTEPE U T.II.

2.6. Ilpuem Ha paboTy ocCylIeCTBIsAETCS, KaK IPaBHIIO, C MPOXOXICHUEM HCIBITATEIBLHOTO CPOKa
IPOJOJDKUTENBHOCTBIO OT 1 10 3-X MecsleB. YcaoBue 00 HCHBITAHUU JJOJDKHO OBITH MPSIMO yKa3aHO B
TPYAOBOM JIOTOBOpE.

2.7. IlpueMm Ha paboTy oQOpMIISIETCS, IPUKA30M, KOTOPBIH OOBSBISAETCS PaOOTHHUKY IOl PACIIUCKY B
TPEXJAHEBHBINA CPOK CO JIHS CO JHS (PaKTUYECKOro Hayaia paboThl.

2.8. Tlpu daxruyeckoM aomymeHuH paboTHHKA K pabore paboTomaresib 00si3aH OGOPMHUTH ¢ HHUM
TPYJIOBOH JOTOBOP B IHCBMEHHOH (opMe He Mo3/Hee TpexX THEW co JHs (PaKTUYECKOro JOMYIIEHUs
paboTHHKa K paboTe.

2.9. Ilpu npueme Ha paboTy (JI0 MOANUCAHUS TPYIOBOTO JOTOBOpa) paboToaaresb 00s3aH 03HAKOMUTH
pabOTHHKA IOJ] POCHHCH C HACTOSAIIMMY I[pPaBUJIAMHU, WHBIMHU JIOKQIBHBIMA HOPMATHBHBIMH aKTaMH,
HETOCPEACTBEHHO CBS3aHHBIMU C TPYJIOBOM JEATENBHOCTBIO pabOTHHKA (MU HAIMYUU - C
KOJUIEKTHBHEIM JJOTOBOPOM), @ TaKXKe:

- pa3bsSICHUTH pabOTHUKY €ro MpaBa U 0053aHHOCTH;



- POBECTH MHCTPYKTAX 1O TEXHUKE OE30MaCHOCTH, IPOM3BOJICTBEHHON CAHUTAPUH, TIPOTHBOTIOKAPHOIM
OXpaHe M JIDyTMM MpaBUiaM OXpaHbl Tpyaa, o0 OOS3aHHOCTH 10 COXPAHEHHIO CBEIEHHUIA,
COCTABJISIFOIIMX KOMMEPYECKYIO HJIM CIIy)eOHyI0 TaifHy paboTojaTesns, U OTBETCTBEHHOCTH 3a ee
pasrialicHue WK nepeiavdy ApYTHM JIHLaMm.

2.10. Tlpexpamenne TpymOBOro H0roBopa oMOpMISETCs B NOPSIZIKE, YCTAaHOBJIIEHHOM TjaBoii 13
Konekca.

3. HOPSAOK MEPEBOJIA PABOTHUKOB

3.1. llepepon paGoTHHKa Ha ApYrylo paboOTy - MOCTOSHHOE WK BPEMEHHOE W3MEHEHHUE
TPY/0BO# PyHKIMKM pabOTHHKA U (W) CTPYKTYPHOTO HOJPa3ie/ieHus], B KOTOpOM paboTaeT paboTHHKA
(ecin cTpyKTypHOE MoOsIpas/ieNenne GbUI0 yKa3aHo B TPYIOBOM JI0TOBODE), IPH MPOJOIIKEHHH PabOTHI y
TOro ke paboTonarens, a Takxke MepeBOj Ha PaGoTy B IPYTYIO MECTHOCTH BMECTE C paboTtomarenem.

3.2. IlepeBom pabGOTHHKA MOXET OBITh MPOM3BENEH TONBKO € MHMCBMEHHOTO COLTACHS
paboTHHKA.

3.3. Jlomyckaetes BpeMEeHHBIi TIepeBOA (10 OJHOTO Mecsna) paGoTHUKA Ha JApyryro pabory, He
00YCIIOBIEHHYIO TPYJIOBBIM JOTOBOPOM, y TOTO e paboTomarens 6Ge3 ero MHChMEHHOTO COIIACHS B
CIIEYIOIIUX CITyYasx:

- JUISL IPEIOTBPAIIEHUs KAaTacTPO(bI MPUPOHOTO MM TEXHOTEHHOTO XapaKTepa, HPOH3BO/ICTBEHHOM
aBapuH, HECHaCTHOrO Cilydas Ha IPOM3BOACTBE, MOXapa, HABOJHEHHS, TOJOA, 3EMIETPSCEHNS,
SIHUIEMHH M B JIFOOBIX MCKIIOYMTENBHBIX CIyYasx, CTABSIIMX MOJ YIrPO3Y JKH3HB MM HOpMaJIbHbIE
’KM3HCHHBIC YCJIOBHUS BCETO HACETICHUS HJIM €T0 YacTH; ‘ .

- B ciIydae mnpocTos (BPEeMEHHOHW NPHOCTAHOBKH pabOTHI M0 MPUYMHAM HKOHOMHYECKOTO,
TEXHOJIOTHYECKOT0, ~ TEXHHYECKOTO WM  OpPraHM3alldOHHOTO  XapakTepa), HeoOXOIUMOCTH
TMPEAOTBPALICHHS YHIUTOXKCHHAS I MIOPYHM MMYIIECTBA JIHOO 3aMeIeHts BPEMEHHO OTCYTCTBYIOMIETO
paboTHHKa, €CITM ITPOCTOM HIIH HEOOXOUMOCTD TIPEI0TBPAILECHHS] YHUYTOXKEHHUS UJIM TIOPYH UMYIIECTBA
b0 3aMEleHMs  BPEMEHHO  OTCYTCTBYIOMIEr0  paGOTHHKA  BBI3BAHbI Ype3BbIYAHBIMU
00CTOSITETLCTBAMM.

3.4. Jlns odopmiieHus mepeBoxa Ha JAPYTyl0 pabOTy B MHCHMEHHOM dopme 3akroyaeTcs
ZIOTIOIHATE/ILHOE  COTTIALICHHE, COCTABIIEMOE B [IBYX OJK3EMIUIIpAaX, KaXIbld U3 KOTOPBIX
MOANKCEIBACTCS  CcTopoHamu  (Paborozarenem wu  paGoTHEKOM). OmuH 5K3eMIUIp COTVIANIEHHS
nepenaeTcss pabOTHHKY, Apyroi xpamurcs y PaGotomarens. ITomydenme paGoTHHKOM IK3EMILISIPA
COFJIAIICHHS MOATBEPXKIACTCS MOMNKCHIO PAbOTHAKA HA SK3EMIUISPE COTNALICHHS, XPAHSIIEMCS Y
PabGotonares.

3.5. Ilepeson paGoTHHKa Ha ApYryro pa6oTy odopmisercs IIPUKA30M, H3/JaHHBIM Ha
OCHOBAaHUH JIOTIOJIHUTEJIBHOIO COrjameHust K “TpyJa0BOMY Jorosopy. [lpukas, mojmmcaHHBI
PYKOBOZIUTE/ICM OpPraHU3alliy UK YIOJHOMOYCHHBIM JIMIIOM, OOBSBISETCS PabOTHUKY MOJ] POCITHCE.

a

4. OCHOBHBIE ITPABA, OBSI3AHHOCTHU U MATEPUAJIBHASI OTBETCTBEHHOCTD
PABOTHUKOB

4.1. PaboTHHK nMeeT mpaBo Ha:
3aKIOYCHHUE, M3MCHEHUE M PACTOPXKEHHE TPYAOBOIO JOrOBOpa B MOPSJKE M Ha YCIOBHAX, KOTOPHIE
ycranoBiieHbl KoJiekcom, HHBIME (eiepaibHBIMHI 3aKOHAMY;
pe/I0CTaBICHUE eMy pabOoThl, 00yCIOBIEHHON TPYIOBBIM JIOTOBOPOM;
pabotee MecTo, COOTBETCTBYIOIIEE IOCYAAPCTBEHHBIM HOPMATHBHBIM TPeGOBAHHSM OXpaHBl TpyJa u
YCJIOBHSIM, IIPETyCMOTPEHHBIM KOJUIEKTHBHBIM JI0TOBOPOM;
CBOCBPEMEHHYI0O W B MOJHOM 0OBbEME BBIILIATY 3apa0OTHOM IUIATHI B COOTBETCTBMH CO CBOEH
KBaJIM(pUKALMEH, CIT0XKHOCTBIO TPY/Ia, KOJMYECTBOM U KQY€CTBOM BBINOIHEHHOI paboThI;
OT/BIX, 00ECIeYMBACMbIHA YCTAHOBJEHHEM HOPMAIBHON MPOIOIDKHTETHHOCTH paGodero BPEMEHH,
COKPALICHHOr0  pabo4yero BpeMEHM JUIA OTAENbHBIX mpodeccuit M KaTeropuit paGOTHHKOB,
IPE/IOCTABJICHHEM €KCHE/CIbHBIX BBIXOJIHBIX JHEH, HepaOouuX Npa3JHUYHBIX IHEH, OIIAUuMBAEMBIX
€XKETOHBIX OTITYCKOB;
MOJTHYIO I0CTOBEPHYIO HHOPMALMIO 00 YCIOBHSX TpyJa M TPeOOBAHMSX OXPAaHBI TPYJa HA paGoueM
MecTe;
MPO(eCCHOHANBHYIO TIOATOTOBKY, MEPENOArOTOBKY M IIOBBIIIEHHE CBOEH KBaIM(DUKAIIUK B TIOPSJIKE,
ycTaHoBIeHHOM Kozekcom, HHBIMU (eiepabHBIMU 3aKOHAMH,
o0beIMHEnNe, BKIIIOYAs [PABO HA CO3JaHHE TPO(ECCHOHATBHBIX COK30B 1 BCTYIUIEHHE B HHX IS
3aIUTEI CBOMX TPYJOBBIX TIPaB, CBOOO/ H 3aKOHHBIX HHTEPECOB;



y4acTHe B YIpPaBJICHUU OpraHu3alueil B IpeaycMOTpeHHbIX KopekcoMm, HHBIMEH (eaepaibHbIMK
3aKoHaMH (TIPU HAJTMYUK: H KOJUIEKTHBHBIM JIOTOBOPOM) (hopMmax;

BE/ICHUE KOJUIEKTUBHBIX IIEPErOBOPOB U 3aKIIIOYEHHE KOJUIEKTHBHBIX JIOTOBOPOB U COTJIAIIIEHUH depes
CBOUX TIpeACTaBUTENICH, a Taikke Ha HMHGOOPMAIMIO O BBITOJHEHHH KOJUIEKTUBHOTO JOrOBOpa,
COTJIAIICHU I, ’

3alIUTy CBOMX TPYMOBBIX IpaB, cBOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE 3alPEHICHHBIMH 3aKOHOM
criocodamus; :

pa3peleHue WHANBUAYAIBHBIX M KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB, BKIIFOYAs MPaBO Ha 3a0aCTOBKY, B
nopsijike, ycranosjieHHoM Kojekcom, HHBIMHU (eiepaibHBIMU 3aKOHAMU;

BO3MEIIEHHE BpeJa, NPUYUHEHHOTO €My B CBSI3H C HUCIOJIHEHHEM TPYIOBBIX OOS3aHHOCTEH, H
KOMIICHCAI[MIO MOPAJBLHOIO BpeJa B MHOpPSIKE, ycTaHOBICHHOM KolekcoMm, WHBIMH (eaepaibHbIMU
3aKOHAMU, '

00s13aTeIbHOE COIMATIBHOE CTPAXOBAaHKE B CIyYasiX, IPEAyCMOTPEHHBIX (eiepabHbIMU 3aKOHAMH.

4.2. PaboTHHK 00s13aH:

JOOPOCOBECTHO HCHOJHATH CBOU TPYIOBbIE OOS3aHHOCTH, BO3JIOXKEHHBIE Ha HETO TPYIOBBIM
JIOTOBOPOM;

COOJTIOATh IIpaBHJia BHYTPEHHETO TPYIOBOTO PaCIopsIKa;

coOJII0IaTh TPYIOBYIO JUCLHUILIUHY;

BBINIOJIHATH YCTAHOBJICHHBIE HOPMBI TPY/1a;

coOimoaTh TpeOOBaHUS 110 OXpaHe TPyAa U 00eCIeYeHUI0 Oe30IIaCHOCTH TPYAa,

OepexHO OTHOCHTBCS K HMMyLIeCTBY paboronmatens (B TOM YHCIE K HMMYIIECTBY TPETHUX JIMII,
HaXoJAIIeMycs y paboronarens, eciu paGoToHaTeNh HECET OTBETCTBEHHOCTH 3d COXPAHHOCTH JTOTO
UMYIIECTBA) U APYTUX paOOTHUKOB;

HEe3aMEIJIMTENIFHO  cOOOMTh  paboTomaresiio  Ju00  HEMOCPEACTBEHHOMY  PYKOBOJIHTEIIO O
BO3HHKHOBEHUM CHUTYallMH, NPEACTABISIOMEH yrpo3y JXKHU3HH M 3J0POBBIO JIIOJEH, COXPaHHOCTH

uMyliecTBa paborojarens (B TOM 4YUCIIEe UMYLIECTBA TPEThUX JIUI[, HAXOMASIIErocs y paborojgarens,

ecii paboToAaTesb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOTO UMYIIECTBA).

4.3. TlepeueHb (YHKIMOHATIBHBIX OOS3aHHOCTEH, KOTOPBIE BBIMOJIHSET KaKIbld pabOTHHK 110 CBOEH
CIELUAIbHOCTH, KBaTHU(HUKAIMH, JOJDKHOCTHU, ONpPENENsieTCss TPYAOBBIM JOTOBOPOM M JIOJIKHOCTHOM
UHCTPYKIUEH.

4.4. MarepuajibHasi OTBETCTBEHHOCTh paOOTHUKA OIIPEJIENISIETCS B COOTBETCTBHH € Ti1aBoit 39 Koxekca.

5. OCHOBHBIE ITPABA, OBSI3BAHHOCTHU U OTBETCTBEHHOCTD PABOTOJIATEJIS
5.1. PaboronaTens UMeeT mpaBo:
3aKJII04YaTh, U3MEHATh M PacTopraTh TPYJOBBIE JOTOBOPHI ¢ paOOTHHKAMK B TOPSJAKE M Ha YCIOBHSIX,
KOTOpBIe ycTaHOBJIeHbI Kosiekcom, HHbIME (e/iepaTbHBIMU 3aKOHAMU;
BECTH KOJUICKTHBHBIEC IIEPETOBOPHI U 3aKJII0YATh KOJUIEKTUBHBIE JOTOBOPHI;
MOOIIPATH PAOOTHUKOB 32 J0OPOCOBECTHBIH () HEKTUBHBINA TPYI;
TpeboBaTh OT PabOTHHUKOB HCIOJHEHHS MMH TPYIOBBIX OOS3aHHOCTEH U OEPeX]HOro OTHOIIEHHS K
UMYIIECTBY paboTojarels (B TOM YHCIE K UMYIIECTBY TPETHHX JIHI, HAXOISIIEMYCsl Y paboToaaTels,
eciii paboToIaTesh HECET OTBETCTBEHHOCTH 332 COXPAHHOCTh ATOTO MMYIIECTBA) U IPYrHX pabOTHHKOB,
COOJTIOICHHSI TTPABUJI BHYTPEHHETO TPYIOBOTO paclopsiaKa;
OpUBJIEKaTh PAaOOTHUKOB K JUCHMIUIMHAPHOW ¥ MAaTepUATbHONW OTBETCTBEHHOCTH B IOPSJIKE,
ycraHoBiIeHHOM KojekcoM, HHbIME (heiepalibHbIMU 3aKOHAMM;
NPUHUMATh JIOKaJIbHBIE HOPMATHBHBIE aKThI (32 MCKIIOUYCHHEM paboTomatenei - GU3NUECKUX JIUI], HE
SIBJISIFOIIMXCS. MHAMBUYaTbHBIMU [IPEIITPUHUMATEISIMH );
co3aBaTh OObeAUHEHUsI pabOTOAATENICH B MENAX MPEJCTABUTEIHLCTBA M 3ALIMTHI CBOMX MHTEPECOB U
BCTYIIATh B HUX.
5.2. Paboromarens 00si3aH:
coOJII0IaTh TPYAOBOE 3aKOHOJATENLCTBO U MHBIE HOPMATHBHBIE ITPABOBBIC AKTHI, COJIEPIKAIIUE HOPMBI
TPYZIOBOTO 1paBa, JOKaJbHbIE HOPMATHBHBIE aKThI, YCIOBUS KOJUIEKTHBHOTO JOTOBOpPA, COTJIAICHUH U
TPYAOBBIX IOTOBOPOB;
IIPEIOCTABIATH paOOTHHKAM paboTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;
obecrieyrBaTh OE30MACHOCTh U YCJIOBUS TPYyJa, COOTBETCTBYIOIIME TI'OCYJAPCTBEHHBIM HOPMATHBHBIM
TpeOOBaHUSAM OXpaHbl TPY/a;
obecrieunBaTh pabOTHHKOB 000pPY/I0BaHUEM, HHCTPYMEHTAMM, TEXHHUECKOW JOKYMEHTAI[HEH U MHBIMU
Cpe/iCTBaMH, HEOOXOIMMBIMH JIJISI UCTIOJIHEHUSI MU TPYAOBBIX 00s3aHHOCTEH;
obecrieunBaTh pabOTHUKAM PaBHYIO OIUIATY 3a TPYJ PaBHOM LIEHHOCTH;



BbIIUIAYMBATE B IMOJHOM pasMepe MPHYHMTAIOILYIOCS pabOTHHKAaM 3apabOTHYIO IUIATY B CPOKH,
YCTaHOBJICHHBIC B COOTBETCTBUM ¢ KonekcoM (IIpH HaMUMM: KOJIJIEKTHBHBIM JIOTOBOPOM), TIpaBUJIAMH
BHYTPEHHEr0 TPYJIOBOTO PacIOps/IKa, TPYIOBBIMH JOTOBOPAMH;

BCCTH  KOJUICKTHBHBIC TI€PErOBOPHI, a TaKXKe 3aKJIIOYaTh KOJJICKTHBHEIN JIOTOBOP B  TOPSIKE,
ycTaHoBiieHHOM KoekcoMm; ‘

NMPENOCTABIIATE MPEJCTABUTENAM PAOOTHUKOB HONHYIO M JOCTOBEPHYIO HHpOPMAIHIO, HEOHXO0IMMYIO
AL 3AKTTIOYCHHS KOJIIEKTMBHOTO I0r0BOPA, COTTIAIIEHHS M KOHTPOJIS 38 X BBIIIOJIHEHHEM

3HAKOMHTB PAaOOTHMKOB IOX POCIHCH C NPHHAMAEMBIMH JTOKATHHBIMMU HOPMAaTUBHBIMH aKTaMH,
HETIOCPEICTBEHHO CBA3AHHBIMH C MX TPYIOBOU JEATEIHHOCTBIO;

CBOCBPEMEHHO  BBIIOJIHATL  NPEANHMCAHUS  (hefePabHOTO  OpraHa  HCTONHHTEIbHOMN BJIACTH,
YHOJHOMOYCHHOTO HA MPOBENICHHE TIOCYNAPCTBEHHOTO HAI30pa M KOHTPOJISL 3a coOoieHreM
TPY/IOBOTO 3aKOHOAATENBCTBA M HHBIX HOPMATHBHEIX MPABOBHIX AKTOB, COZIepXKAIMX HOPMBI TPYIOBOIO
npaBa, APYruX (enepaibHBIX OPraHOB HCIOMHUTEIBHOM BJIACTH, OCYIICCTBIIAIONMX (YHKIMH IO
KOHTPOJIIO M HAZ30py B yCTAHOBIICHHOH cdepe JesTeNBHOCTH, YILIaunBaTh mTpadbl, HaJOKEHHBIE 3a
HAPYUICHHUS TPYZOBOrO 3aKOHOJAATENBCTBA M HHBIX HOPMATHMBHBIX IPABOBBIX AKTOB, CoJZIEpIKaIIUX
HOPMBI TPYZIOBOTO MpaBa;

PacCMaTpuBaTh MPEICTABJICHHS COOTBETCTBYIOLIMX MPOQCOIO3HBIX OpraHoB, HHBIX H30pPaHHBIX
pabOTHUKAMHU TIpeJCTaBUTENEH O BBISBICHHBIX HapymIeHUsIX TPYJOBOrO 3aKOHOMATEIbCTBA M HHBIX
aKTOB, COZACPXAIIMX HOPMBI TPYJOBOTO IpaBa, NPUHHMATH MEpPBI IO YCTPAHEHHIO BHISIBIEHHBIX
HapylmeHUH 1 COO0ATh O MPHHSTHIX Mepax YKa3aHHbIM OpraHam M IIpeJICTaBUTEIISIM;

CO3M1aBaTh YC/IOBHS, OOECIeYMBAIONINE ydacTHe paGOTHHKOB B YIPaBJI€HHH OpraHu3alnueil B
npenycMoTpeHHbIX KonekcoMm, HMHBIME (enepanbHBIMU 3aKOHAMHE (IpY HANMYHMK: U KOJIEKTHBHBIM
JIoroBOpoM) opMmax;

obecrieunBaTh  OBITOBbIE  HYMKIBI pabOTHUKOB, CBS3aHHBIE C HCIOJHEHHEM WMU TPYAOBBIX
00s13aHHOCTEH; ’ )
OCYIICCTBIIATh 0053aTENbHOE COLHUATBHOE CTPAXOBAHHE PabOTHUKOB ‘B MOpSIJIKE, YCTAHOBIEHHOM
(enepanbubIMu 3aK0HAMH;

BO3MECIIATE BPE, NPUYMHEHHBIH paOOTHUKAM B CBSI3M C MCIIOJHEHHEM MU TPYIOBBIX 00s3aHHOCTEH, a
TaIOKE KOMIICHCHPOBATH MOPAIIbHBIH BPEL B OPSIKE ¥ HA YCIIOBHSIX, KOTOpBIE ycTaHOBIIEHBI Kozekcom,
APYTHMH  (e/lepalbHbIME 3aKOHAMH W HHBIMH HOPMAaTUBHBIMU TIPaBOBBIMH aKTaMU Poccuiickoii
Denepanum;

UCIIOJHATL  MHbIE "OOS3aHHOCTH, IIPELYCMOTPEHHbIE TPYAOBBIM  3aKOHOJATEJIBLCTBOM ~ U HMHBIMH
HOPMATHBHBIMH  [IPABOBBIMH  aKTAMH, COJEPXKAIIMMH HOPMBI TPYZOBOTO npaBa, KOJUIEKTHBHBIM
IOTOBOPOM, COTJIAIICHUSIMH, JIOKAIbHBIMH HOPMATHBHBIMA aKTAMH H TPYIOBBIMH JIOTOBOpaMH.

5.3. Paboronmarens Hecer MaTCpHaAIbHYI0 OTBETCTBEHHOCTh Iepel pabOTHUKOM B COOTBETCTBHH C
riaBoit 38 Kogexkca.

5.4. Paboronarens, BHHOBHBIH B HapymICHHM TPYIOBOIO 3aKOMOJATENbCTBA M MHBIX AaKTOB,
COACPXKAIINX HOPMBI TPYZOBOIO MpaBa, IPUBIEKAETCS K JMCIMIUIMHAPHON M MaTepuaibHOit
OTBETCTBCHHOCTH B MOPSJIKE, YCTAaHOBIEHHOM KOIEKCOM M MHBIMH (enepanbHBIME 3aKOHAMH, a TaKKe
TPUBJIEKACTCA K TPXTAHCKO-NPABOBOH, aJIMHHHCTPATUBHOW ¥ YIrOJNOBHOH OTBETCTBEHHOCTH B
TIOPSZIKE, YCTAaHOBJIEHHOM (eiepalibHBIMH 3aKOHAMH.

6. PEXKUM PABOTBI, BPEMS OT/IBIXA
6.1. Pexxum pabGouero Bpemenu st PabOTHHKOB - IATHIHEBHAS C ABYMSI BBIXOIHBIMH JTHSMH (cy66oTa
U BOCKpECEHbE) pabouasi Helels MPOIOKHTENBHOCTEIO 40 4YacoB c JIBYMsl BBIXOAHBIMM JIHSIMH
(cyb6oTa, BockpeceHbe). [TpoaomKHTENLHOCTD eXeTHEBHOM paboThl COCTABIISIET BOCEMb YacoB, BpeMst
Hauana — 09.00 n okonyanus paGots! — 18.00, Bpemst nepepbIBoB B pabore — 13.00-14.00.
[lepeprirr He BKitOUaeTcs B paGouee BpEMsl ¥ HE OILIAYUBAIOTCS. PaGOTHHK MOXKeET HCIOIBb30BaTh ero
110 CBOEMY yCMOTPEHHIO M Ha 9TO BPEMSI OTIIyIMTHCS C paGOTHL.
6.2. Ilpu npueme Ha paboty coxparenHas IPOIOJDKUTENBEHOCTh PAb0YEro BpeMEHH yCTaHABIHBAECTCS:
- JUIs paOOTHHKOB B BO3PAcTe OT IECTHAIATH 10 BOCEMHAIIATH JIeT - He Gosee 35 4acoB B HEJIEJIO ;
- JUISL pabOTHHKOB, SIBISIFOIMXCS HHBAMIamMu | wru 11 rpynnel, - He 6osee 35 yacoB B HeEIIO;.
6.3. Ilpu npueme Ha paboTy HJIH B TeyeHHe NEHCTBHS TPYAOBBIX OTHOIICHHUH 110 COTJIAIIECHUIO MEXKITY
PaboTtonarenem u paboTHHKOM MO3KeT YCTaHaBJIUBATLCS HEMOJIHOE paboyee BpeMsl.
6.3.1. Paboromarens o6si3aH YCTAHOBHTH HEMOIHOE paboyee Bpemsi o ux mpockbe CIIEIYIOIIUM
KaTeropusiM pabOTHUKOB:
- O€peMEHHBIM JKEHIIUHAM;



- OTHOMY U3 POJUTENEH (ONEKyHY, OMEUYUTENIO), UMEIOLIEMY pe6eH1<a B Bo3pacte 10 14 siet (pebenka-
WHBaJIKIA B Bo3pacte 10 18 ner);

- JMIly, OCYUIECTBJISIOLIEMY yXOA 3a OOJbHBIM WICHOM CEMBH B COOTBETCTBHU C MEIMIMHCKUM
3aKJIFOYEHHUEM, BBIJAHHBIM B YCTAHOBJIIEHHOM MOPSIZIKE;

- JKEHIIMHE, HAXOISAIICHCS B OTIIYCKE 110 YXO/Y 3a PeOCHKOM JI0 IOCTHIKEHHUSI UM BO3pacTa Tpex JeT.
6.4. MakcuMasbHasi IPOJI0JDKUTEIBHOCTD €XKETHEBHOM pabOTHI IPeayCMOTpEHA IS CIEAYIOIIUX JIUIL:

- paboTHHKOB B Bo3pacTe oT 16 10 18 net - ceMb yacos;

- yYaluxcsi, COBMEIAmuX y4edy ¢ paboTo:

ot 16 1o 18 ner - yetsipe vaca;

- HHBAJIUJIOB - B COOTBETCTBUHU C MEJULIUHCKUM 3aKITIOUEHUEM.

6.5. Jlns paGOTHHUKOB, pabOTAIOUIMX 10 COBMECTUTENILCTBY, MPOJOJDKUTEIBHOCTh paboyero AHs He
JIOJDKHA TIPEBBIIATH 4 4acoB B JIEHb.

6.6. Tlo npukasy paGoromarenst NMpH HAIAYAH TIPOM3BOACTBEHHOM HEOOXOMMUMOCTH IO IOKJIAJHOH
pyKoBoauTENs OTHeNa (CIy)XOBbl), COITIaCOBAaHHOW ¢ paOOTHUKOM, K OTAEIbHBIM PabOTHUKAM MOXKET
IPUMEHSTHCS CYMMHUPOBAHHBIH ydeT pabouero BpEMEHH, ¢ TeM YTOOBI NPOJODKUTENBHOCTE padoyero
BPEMEHH 3a YUETHBIN Mepro (MecsI], KBapTai) He IPEBbIlIana HOPMAIbHOTO YKcia pabo4YrX JacoB.
6.7. Yuer Hayajsa M OKOHYaHHs pabOTHI, OOEHEHHOrO TIEpephbiBa BEAETCS C IMOMOINBIO CHCTEMBI
ABTOMATHYECKOTO KOHTPOJISI BDEMEHH.

6.8. Yuer pabovero BpeMeHH BeleTcsi cekperapeM. Jlo Havasa paboThl KaxIblii paOOTHUK JOJDKEH
OTMETHTH CBOM MPHX0] Ha padOoTy, a M0 OKOHYAHUH - YXOJ C IOMOILIBIO CHCTEMBI aBTOMATUYECKOTO
KOHTpOJiss BpeMeHd. OTCYTCTBHE TaKMX OTMETOK SIBJISIETCSl HESBKOM Ha paboTy, KoTopas He
OTLIAYKMBAETCS. st

CexpeTaph BeJIeT TAK)K€ KOHTPOJBHBIH y4eT Halu4us (OTCYTCTBHsI) paOOTHHKOB Ha pabouuX MecTax B
pabouee BpeMms.

6.9. PaGora BHe pabGouero MmecTa (TOCEIIEHHE YUYPESKICHUH U opraHu3alnuil, KOMaHIUPOBKH)

IIPOU3BOAUTCA IO Pa3pCIICHUIO HEIIOCPEACTBEHHOI'O PYKOBOIUTCIIA paGOTHI/IKa, BpEMs OTC)’TCTBI/IH' B

ormeuaetcs B "XKypuaie koManaupoBok". [Tpu HapyleHH# 3TOro nopsijKa BpeMsi OTCYTCTBHS SIBJISIETCSI
HEesIBKOU Ha pabory.

6.10. Bpemst oTapixa - BpeMsi, B T€YEHHUE KOTOPOro pabOTHUK CBOOOJEH OT HCIOJIHEHHUS TPYJIOBBIX
0053aHHOCTEH U KOTOPOE OH MOKET UCIIOIB30BATH II0 CBOEMY YCMOTPEHHUIO.

BugaMu BpeMeHH OT/IbIXa SIBJISIOTCS:

TIepephIBbI B TeUEHHE paboUero Hs (CMEHBI);

€)KEJTHEBHBIHN (MEXyCMEHHBIN) OTIbIX;

BBIXOJIHBIE THU (€)KE€HEICIbHbIA HeNTPEPhIBHBIA OT/IBIX );

Hepabouue npa3IHUYHBIE JHH;

OTITyCKa.

6.11. Hepaboune mnpa3IHUYHBIE JHH YCTAHABIMBAIOTCS B * COOTBETCTBUH C  TPYJIOBBIM
3aKOHOAATEABCTBOM. coryacHo cratbe 112 TpynoBoro koxekca Poccuiickoit ®enepanuu, 3akoHy
Pecniy6uku Bamkoptocran ot 27 ¢espans 1992 rona Ne BC-10/21 "O mpa3gHUYHBIX U NaMSITHBIX
nasx B Pecniyonnke bamkoprocran" u nocranosnenuto [IpasurensctBa Pecniy6nuku bamkoprocran ot
15 oktsaOps 2014 roma Ne 466, HepabounMMM Npa3gHHYHBIMU JHSAMH B 2026 roay Ha TeppUTOPUH
bamkoprocrana sBistoTCS:

1,2,3,4,5,6,7 u 8 auBapst - HoBoroanue kaHukymsl ( 9 sHBaps JOMOJHUTEIBHBINA BBIXOIHOH )
7 suBaps - PoxaectBo XpHucToBO
23 ¢deBpans - [lens 3amuTHrKa OTedecTBa
8 mapra - MexayHapoaHbIl HKEHCKUH 1eHb ( 9 MapTa JONOJHUTEIbHBINA BBIXOIHOH)
20 mapra- Ypa3a baiipam

1 mas - [Ipaznuuk Becubl u Tpyna

9 mas - Jlens [ToGennr ( 11 Mast TOTIOTHUTENBHBIN BHIXOIHOM )
27 mas- Kypb6an baiipam

12- urons - Jlens Poccun

11 oxts6ps — [lens PecyOnuku EamKopTOCTaH ( 12 oKTAOpS TOMOJHUTENBHBIH BBIXOIHOMN )
4 nos10pst - Jlenb HapOAHOTO EUHCTBA

6.12. PaGoTHHKaM IIPeIOCTABIISIOTCS €XKETOAHbIE OTITYCKa B COOTBETCTBUHM ¢ r1aBoi 19 Koxgekca.



7. OILVIATA TPYJIA
7.1. 3apabotHas nnata pabOTHHKA B COOTBETCTBHH C JelicTBYyIOmEH v PaGoToatesns cucTeMoii OmiaThl
TpyJa, 3aKperuieHHo# B [Tosoxennu 06 omiate Tpyaa, COCTOUT U3 JOTKHOCTHOTO OKJIa/a.
7.1.1. Pasmep IODKHOCTHOrO OKJIaJia yCTAHABIMBAETCS HA OCHOBAHHH INTATHOTO pacnmcaHus
OpraHu3aIH.
7.2. PaGoTHHKY MOXeT ObITh BBITLTAYEHA PeMHst B pasmepe 110 50% oKIiazia Ipu COBIIOeHUH YCTIOBHIA
¥ nopsiyika, yeraHoByieHHoro ITonoxenuem o6 ormiare Tpyna.
7.3. PaGotHmkam B Bo3pacte 0 18 ser Tpym omnaumBaercs c Y4E€TOM COKpalleHHOM
IPOJIOJKUTEIBHOCTH PaOOTHI
7.4. B ciyyae ycTaHOBJIEHHs PaGOTHHKY HETIOIHOTO pabouero BpeMeHH omiara TpyJa IPOU3BOJIUTCS
IPONIOPIIMOHATIBHO OTPA0OTAHHOMY UM BPEMEHH.
7.5. PaboTHMKaM, y KOTOPBIX YCIIOBHE O DPa3be3HOM XapakTepe paGoOTHI 3aKPEIUIEHO B TPYIOBOM
ZI0rOBOpE, TPOM3BOAMTCA KOMIICHCALMSI TPAHCIOPTHBIX PACXOJOB B MOPSIAKE M HAa YCIOBHSIX,
onpeneneHubiX Iomoxennem o6 omnare tpyna.
7.6. 3apaboTHas miata pabOTHMKAM BHIIIAYUBACTCS HA OCHOBAHMH Tabess ydyeTra paboyero BpeMeHH,
MCXOJIs U3 IOJDKHOCTHOTO OKjana, 23 yucna Tekymero Mecsua - 40% ocranshbie 60% 3apriatsl - 8
YHCIIa MECAIIA, CIEAYIOIIEro 3a PaCUETHBIM.
7.6.1. Ilpu coBmaneHuu mHs BBILIATBI ¢ BBHIXOAHBIM HJIM HEpabOuMM Ipa3JHUYHBIM JHEM, BBIILIATA
3apabOTHOM IUIaTHl MPOM3BOJMTCA IEpe] HACTyIUIEHWeM O5THX aHell. Oruiata BpeMeHwH OTITyCKa
IPOU3BOJUTCS HE TO3/IHEE TPEX AHEH 10 Havyas a OTIycKa.
7.7. BeimaTa 3apaboTHOIA 11aTEI TPOU3BOUTCS B BayioTe P B Kacce OpraHu3aluu.
7.7.1. 3apaboTHasi miata MOXeT OBITh BbIIUIAYEHA B O€3HAIMYHOMN NEHeXHOH (opme myTem ee
IIEPEYUCIICHUS] HA YKa3aHHBIH pa6OTHHKOM PacCUYETHBIH CYET, eCi B TPYAOBOM JIOTOBOpE OTIpe/IeIICHBI
YCJIOBUS IEPEYUCTIEHUSI.
7.8. Paborozmarens ¢ 3apabGoTHOM IUTaThl pPaGOTHHMKA MEPEUUCISET HAJIOTH B pasmMepax u TMOpsJIKe,
IPEyCMOTPEHHOM JIEHCTBYIOUIMM 3aKOHOATENLCTBOM PD. ° s
7.9. B mepuon orcrpanenus ot paboThl (HeAOMyIIeHHs K paGoTe) 3apaboTHas Iiiata pabOTHHKY He
HAYUCIICTCS, 3a MCKIIOUYCHHEM Clly4YaeB, NPENyCMOTPEHHBIX TpymoBBHIM KoAekcoM P® wiu WHBIMH
(henepanbbiME 3akoHaMH. K HUM OTHOCHTCS OTCTpaHEHHE OT PaGOTHI:

8. IPUMEHSIEMBIE K PABOTHUKAM MEPBI ITOOIIPEHUSA U B3bICKAHUS
8.1. Paboronatens moompsier paGOTHUKOB, HOGPOCOBECTHO HCIIOJHSIONIUX TPYJIOBbIE 00S3aHHOCTH
(0ObsiBIIsIET 6IArONAPHOCTD, BBIAAET MPEMHMIO, HATPAXKIACT EHHBIM N0JJApPKOM, MOYETHOH I'paMOTOM,
IPE/ICTAaBISIET K 3BAHHMIO JIyUILEro 1o npodeccun).
Ilpy Hamuumm KOJIEKTMBHOTO JOrOBopa: JIpyrHe BHIBI MOOLIPEHHH pabOTHUKOB 3a Tpy.I
OIPENIENIIFOTCS KOJIEKTUBHBIM JIOTOBOPOM.
3a ocoOble TpyIOBBIE 3aciyrd mepes OOLIECTBOM H rocynapCTBOM paboTHUKH MOTYT OBITH
IIPE/ICTABICHBI K TOCYIapCTBEHHBIM HarpasiaMm.
8.2.  3a  BBICOKONPO(ECCHOHAILHOE  BHINOJHEHHE TPYHOBBIX  OOSN3aHHOCTEH,  MOBBINICHHE
IPOU3BOAUTCIILHOCTH TPYJa, NPOJOIDKUTENIBHYIO W Oe3ynpednyio paboTy W Apyrde yclexw B TpyJe
TaKKe MPUMEHSIIOTCS CIIEYIOINE MEPhI IOOIPEHUs PAOOTHHKOB:
- IpeI0CTaBJIeHUe OECIIaTHOM MyTEBKH Ha OTIBIX,
- (uHbIE).
8.3. Pemierne 0 MOONIPEHNH MIIM HArpaXKIEHHH PabOTHUKA TIPHHEMAETCS pabOTOATENIEM.
Perienne 0 moompenny uim HarpaxIeHHH NPHUHMMAETCS HA OCHOBAHHH TIPECTABIICHHS K MOOIIPEHHIO
HETIOCPEACTBEHHOIO MJIM BBILIECTOSIIETO HaYaIbHHUKA.
Paborozarens Bipase Ge3 mpencTaBieHus K HOOMPEHHIO HIIH HATPAXK/ICHHIO HEIIOCPEACTBEHHOTO M
BBIIIECTOAIIETO Ha4YabHUKA PabOTHUKA MPMHATH PELICHHE O IOOIIPEHHH MM HArpPakJICHHH TI060Tro
paboTHUKA.
8.4. Ilpu mMOOMIPEeHNH WIIM HArpaXKJeHWH pabOTHHKA B COOTBETCTBHM € 1. 6.1 HACTOSIIMX IIPaBUJI
BBIIIAYMBACTCA  €IMHOBPEMECHHOE JICHE)KHOE BO3HATPaXJIECHHE B MOPSAKE M HA  yCIIOBHSAX,
YCTaHOBJIEHHBIX IIPUKA30M paboToaTeIs.
8.5. B TpynoByro KHWKKY M JIMYHOE [0 pabOTHMKAa BHOCHTCS COOTBETCTBYIOLNAsS 3alliCh O
HOOIPEHUH UITH HarPaXkICHHH.
8.6. 3a coBepieHHEe JHUCIUIUIMHAPHOIO IMPOCTYNKA, TO €CTh HEHMCIOJNHEHWE WM HeHaUIesKalee
HMCTIOJTHEHHE PAOOTHUKOM 10 €T0 BUHE BO3JIOXEHHBIX Ha HETo TPYAOBBIX 00s3aHHOCTEH, paGoTonaTes
MMeeT NPABO MPUMEHHTH CJIETYIOIIUE JUCIUIUTHHAPHBIE B3LICKAHUS:
1) 3ameuanwue;




2) BBITOBOD;

3) YBOJIbHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHUSIM.

DeniepaibHBIMA 3aKOHAMH, YCTaBAMM M TOJNIOXEHUSIMH O JMCHHIUIMHE Il OTHENbHBIX KaTeropHif
pPaGOTHHKOB MOTYT OBITH IIPEAYCMOTPEHBI TAKXKE M APYTHE JUCIUIUTAHAPHBIE B3HICKAHHS.

He nmomyckaercss mpuMeHEHHWE MUCIMILIMHAPHBIX B3BICKAHUM, HE MPEIYCMOTPEHHBIX (heepatbHbIMU
3aKOHaMH, YCTaBaMHU U TOJIOXKEHUSAMH O AUCIUILIHHE,

[Ipy HanOXeHMH JUCLMIUIMHAPHOTO B3BICKAHUS JOJDKHBI YUYHTHIBATHCS TSDKECTH COBEPLIEHHOIO
IPOCTYIIKA U 0OCTOSTENBCTBA, IIPU KOTOPHIX OH OBLI COBEPIIEH.

9. UCITIOJIb30OBAHUE TEJIE®OHOB B PABOYEE BPEMSI
9.1. PaGoTHuKkaM JUIsl HCIOJIB30BAaHUS B IPOM3BOJACTBEHHBIX IEJISIX MOIYT BBHIJABATHCS MOOMIIBHBIC
TeJIe(OHBI.
9.2. Cuera 3a ycayru CBS3M 1O MOOMIBHBIM TelehOHAM MPH HCIOJNB30BAHUM Tele(pOHOB B
IIPOM3BOACTBEHHBIX LIENISIX PAOOTHUKOM OILIAUUBAIOTCS paboTOIATEIEM.
9.3. B cydae yrepu MOOHIBHOTO TenehoHa pabOTHHK caM obecriednBaeT ceOsi CpeICTBOM CBSI3H.
9.4. B nensx cokpameHus 3aTpaT Ha TeJie(OHHBIE TEPErOBOPEI PAOOTHHK JOKEH:
a) HCIIONIB30BaTh JJIEKTPOHHYIO MOYTY KaK OCHOBHOE CpencTBO obmeHus. Tenedon ucmomb3yercss B
Cllydasix 9KCTPEHHOU HEOOXOAUMOCTH;
0) 3apaHee NPOAYMBIBATH CBOH pasroBOp, NMOATOTaBIMBATH TEMBI s OOCYXKIAEHHS. JIIMTEIBHOCTH
TeIe)OHHOrO Pa3sroBOpa HE MOXKET MPEBBINATh __ MHH., €CIIH 3TO He 3BOHOK-KOH(EPEHIHS;
B) HCIOJIB30BaTh SMS-cooOmieHwus.
Haxonsce B koMaHIUPOBKE:
- C000IIaTh OCTAIILHBIM pabOTHHKAM HOMED, IT0 KOTOPOMY €0 MOYKHO HAWTH.
B ciyyae eciu paGOTHMK 3BOHHMT APYyroMy pabOOTHHKY Ha MOOWIBHBIA TelnehOH, MEPBBIA TOJKEH
TIONIPOCHTH BTOPOTO NEPE3BOHMTH HA TOPOACKON HOMED (HE OTHOCHTCS K 3aKa3UHKY).
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10. UCIIOJIb3OBAHUME TPAHCIIOPTA JJIsI CJIYXKXEBHBIX ITOE3/IOK
B ciiydae He06XOAMMOCTH B MCIIOJIBL30BAHMH aBTOTPAHCIIOPTA ISl CITYXKEOHBIX IEJEH Clemyer:
Cool1muTh cexperapro 0 HeOOXOAUMOCTH MAIIMHBI C YKa3aHHEM €N II0€3/IKH, MapIIpyTa ¥ BPeMEHU
HE N03/1HEE, 4eM 3a 30 MUH. 10 BbIe3/a.
Cexkperapb coO0IIAET O 3aIIpoce PyKOBOJICTBY.
PykoBOACTBO OLIEHHBAET L1€1€CO00PA3HOCTh HCIIOIB30BAHHUS CIIYKEOHOM MAaIIMHBI WIIX TaKCH.
Ilpy pemeHun B Mojib3y CiIyKEeOHOH MaIIMHBI CEKpeTapb BHOCHUT 3amuch B "XXypHan mcrosib3oBaHus
CIIy>keOHOTO aBTOMOOMJIS" U JTOBOJIUT €€ JI0 CBEJICHHS BOIUTEIIS.
Ilpy pemeHur B IOJIB3y TakCH CEKpeTaph JeaeT 3aKa3 JIErKOBOTO OOBIYHOrO (OTEYECTBEHHOTO)
aBTOMOOMJISI B KOMIIAaHHU-TIapTHEPE. B ciiydae oTCyTCTBHS CBOOOJHOIO OTEYECTBEHHOT'O aBTOMOOHIIS
3aKa3bIBaeTCs] HHOMApKa. !
[To oxoHYaHHHU TOE31KH PaOOTHHUK MOJTYYaeT OT BOAUTEIIS 3aII0JIHEHHbIN GlIaHK-3aKa3, KOTOPbI OTaaeT
CeKpeTapro Ul nepejadyd B Oyxrajitepuio. braHk moamuceiBaeTcsi 00EUMH CTOPOHAMM: BOJHTENIEM U
3aKa34UKOM.
IToe3ku Ha TakCH OIUIAYMBAIOTCS OE3HAUYHBIM ITyTEM.
B ciygyae ecnu pabOTHMK, 3aKa3aBIIMH TaKCH B a’poIOPT, 3HAET O 3ajEPXKe pelica, OH coobImaer 06
3TOM B pabouee BpeMs CEKpeTapio, B Hepabodee BpeMs - KOMIIAHHH-NIAPTHEPY MO TeedoHy 6o
PYKOBOJICTBY, KOTOpO€ IIPUHUMAET pelieHre 00 OTMEHE 3aKa3a JTH00 OXKHIAHHH.

11. UHBIE BOIIPOCBHI PET'YJIMPOBAHUS TPYJOBBIX OTHOIIIEHU
11.1. PaboTHMK HMEET NPaBO XKalIOBaThCS HA JOIYIIEHHBIE, [0 €0 MHEHHUIO, HAPYIIEHHUs TPYI0BOIO
3aKOHOJIATEJIBCTBA M HACTOSIIMX MPAaBUI HENOCPEJCTBEHHOMY PYKOBOJHWTENIO M PYKOBOJICTBY
paboronarers.
PaboTHHK BIpaBe NpPEACTAaBIATH NPEUIOKEHHS IO YIyYIIEHHIO OpraHuW3allii TpyJAa W 110 JPYTHM
BOIIPOCAM, PETYJIUPYEMBIM HACTOSIIIUMH [TPABHJIAMH.
YKa3aHHbIE 3KaJI00b! U NIPEIJIOKEHHS TIPEJCTABISIOTCS B MIUCEMEHHOM (opMe.
11.2. Ilpy Hanmu4uuyM WHIMBHIYaJbHBIX (KOJUIEKTHUBHBIX) TPYAOBBIX CIIOPOB HMX pPACCMOTpEHHE M
pa3peleHyue MpOU3BOIUTCA B COOTBETCTBHM ¢ KomekcoM, (enepalbHBIME 3aKOHAMHM, HACTOSIIMMHU
NpaBAJIaMH, [PH 3TOM: CTOPOHBI CIOPa JOJDKHBI IIPUHMMATh BCE HEOOXOAMMBIE MEPhI JUIS HX
paspelieHus, B IEPBYIO OYEPeb, IYTEM I1EPETOBOPOB.
11.3. PaGOTHHKM JIOJKHBI IIPH BBIIOITHEHHU CBOMX TPYIOBBIX 00S3aHHOCTEN HOCUTH OQHUCHYIO OZIEHKTY.
o naTHMLaM pomyckaeTcst cBoOOIHAs opMa OEHKIBL.



11.4. B nmemsax ymyumeHust HCoib30BaHHsS paGoduero BPEMEHH M YIOPSJIOYEHHS BHYTPEHHHX

IIPOU3BO/ICTBEHHBIX KOHTAKTOB:

- AOKYMECHTBI Ha [OINKCH PYKOBOJIMTENSAM pabOTOAATENs CAOTCS CEKPEeTapio, KOTOPBIHA MepesaeT ux
COOTBETCTBYIOIIEMY PYKOBOIMTETIO ABAXIBI B JeHb (kak mpaBuio, B 10.00 u 15.00 wacoB) u
BO3BpAIacT UCTIOJHUTENSM (Kak rmpaBuio, B 11.00 u 16.00 yacos);

- 10 BONPOCaM, TPEOYIOIIUM pelenuit pyKOBOICTBA, paGOTHHK 06paIIaeTcst K pyKOBOLHTENO oTzena, a
PYKOBOJIUTENb OT/ENIA - K PYKOBOJUTEIIO pabOTO1aTes.

11.5. PaGoune mnomerueHust NOKHEI OBITH OCBOGOXIEHBI IO 18.00 wacoB. Ilpm Hamuuum
MPOM3BO/ICTBEHHOW HEOOXOMMMOCTH B Goiee MO3HEM BPEMEHH UX OCBOOOKIECHHUS - 110 pa3pereHuro
PYKOBOJICTBA pabOTOZATEIIs, €CIIH O TaKOH HEOOXOAMMOCTH GBLIO 3asBieHo 10 17.00 yacos TEKYIIEro
JHSL.

11.5.1. PaGoTHuK, mepBBIM NMpUIIEALHH YTPOM B ODHC, JOJKEH OMOBECTHTH 06 3TOM OXpaHy 31aHus
JUISI CHATHUS TIOMELIEHUSI C CUTHAJIM3AIIHH.

11.5.2. PaGoTHUK, yXOISIIHUI MOCIEHAM U3 OHCa, TOIDKEH OTNIOBECTHTD 00 HTOM OXpaHy 3JaHUs IS
BKJIFOUEHHS] CUTHAIM3AIIHH.

11.5.3. Tlepen Tem, kak MOKHHYTH pabouee MECTO B KOHIIE pabouero JHs, pabOTHHK JOJDKEH 3aKPHITh
OKHa U JIBEPH CBOETO KaOMHETa M BHIKJIIOUUTH CBET. ‘

11.5.4. PaGothuk, yXonsimuii mocinenum u3 oduca, IIPOBEPSIET BCE OKHA, IBEPHU U CBET.

11.6. 3anpemaercs:

- YHOCHTB C MecTa pabOThl HMYIIECTBO, MPEIMETHl WU MAaTEpPUANTBI, IPHHALJICKAIIIE paboTomarerto,
0e3 1oJTy4eHus Ha TO COOTBETCTBYIOIIETO Pa3PEIICHHS,

- KypUTb B MECTaX, Il B COOTBETCTBUM C TPEOOBAHUSAMH TEXHUKH GE30MACHOCTH H IIPOM3BOJICTBEHHOM
CaHUTapUH YCTaHOBJICH TaKOi 3alperT; '

- TOTOBHTH MY B TIpeaenax oduca;

= BECTH JUIMTEIIbHBIE JIMYHbIE TeTe(OHHbIE Pa3srOBOPEI;
- MCTIOJIb30BaTh MIHTEPHET, 97IEKTPOHHYIO OUTY U MHbIE BUIBI CBS3H B HENPO(HIIBHBIX TEAX;

- IPUHOCHTH C COOOH MM yNOTPEOIATH AIKOTOJBHBIE HATMTKM, HPUXOJUTH B OpraHU3alfio HITH
HaXOJMThCS B HEH B COCTOSIHMHU AJIKOTOJIBHOTO, HAPKOTHYECKOTO MJIH TOKCHYECKOTO OTbSHEHMS.

11.7. PabOTHHKH HE3aBHCHMO OT JOJDKHOCTHOTO TIOJIOKEHHS OOS3aHbI IPOSIBIISIT  BEXKITMBOCTD,
YBOKCHHUE, TCPIIUMOCTb KaK B OTHOIICHHUSX MEXIy COOOH, TaKk M MpPH OTHOLIEHHUSX C KJIHEHTAMH U
IIOCETUTEJISIMH.

11.8. Y paborosatens ycraHaBImBaeTcs NpaBUIIO 06PAINATECS K PYKOBOJICTBY 110 UMEHU U Ha "BrI".
11.9. C IlpaBunamu BHYTpeHHEro TpyI0BOIO PACIIOPSIAKA IOJKHEI OBITH 03HAKOMIJIEHEI BCe paboTHHKH,
BKITIOYast BHOBb IPUHUMAEMBIX Ha paboTy. Bee paboTHHKH, HE3aBHCHMO OT JOHKHOCTHOTO HOJIOKEHHS,
00s13aHBI B CBOEH MOBCEHEBHO paGoTe COOMIOATH HACTOSIIHE [IPABAJIA.
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