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Obwme nosozkenus

1.1. Hactosimiee [Tonoxenne paspaGotano B cootBeTcTBHM ¢ 3akoHoM PoccHiickoit Denepaunu «0O6
00pasoBaHMM» ¢ LEMBI0O METOAHYECKOro  0Gecreuens 00pa3oBaTe/IbHON  JIESTENbHOCTH
OPTaHH3AUHHY, PEANH3ALMY NPHHIHUIIOB [OCYAAPCTBEHHON IOJMTHKH B 00J1aCTH obpasoBaHus
JQNbHENIeH  1eMOKPATH3ALMH  ynpaBlIeHHs 00pa3oBaTe/IbHBIMU  [IPOLIECCAMH,  3aKpETIeH e
FOCYIApCTBEHHO-00MIECTBEHHOTO XapakTepa yNpaB/ieHns 06pa3oBaHHeM.

1.2. Tlonosxenne siBseTCcst NOKAIBHBIM aKTOM OpraHH3aliny, YTBEPIKAEHO IPHKA30M PYKOBOAUTES,
€ro JICHCTBHE PacpOCTPAHAETCS HA BCEX NEarorHyeckux PabOTHHKOB OpraHH3aLUH,

1.3. Metoauueckas ciyx6a obpasoatensHoro YUpeXACHHS MpeaycMaTpuBaeT (h)OPMHPOBAHHE H
Pa3sBHTHE  NPOYECCHOHANBHBIX ~ KAYECTB MEJArOrHYeCKHX — PAGOTHHKOB o0pa3oBaresibHOro
YAPEIKACHHS, MOBBILICHHUS HX NPO(ECCHOHATLHOrO MAaCTEpPCTBA.

1.4. OCHOBHBIMH YCIIOBHSMH OPraHW3aliiH METOAWYECKOH IeSTeTBHOCTH B oOpa3oBarenbHOM
YYPEeXKACHHHU SBISIOTCS:

- MaKCHMATBHBIA y4YeT COLMATBHOTO 3aKasa Ha 00pa3oBaTesbHbIE YCAYTM M JIYHOCTHO
OPHCHTHPOBAHHOE MOCTPOECHHE NEeSTENbHOCTH NEaroros;

- PAacCMOTPEHHE AKTHBHOIO IOJIOXKMTEIBHOrO OMBITA METOAMYECKOH paBoThI KakIOro WieHa
[IEIaroruieckoro KOJUIEKTHBA Kak ONIOPHOTO B IOCTPOCHHH OOLLIEi CHCTEMBI METOAMYECKOH pPaGOTEI,
(enepanibHOro, PErHOHANBHOTO, TepPHTOPHANILHOTO OMBITA B OBIAX TEHICHLMAX pa3BUTHS
METOANYECKOH PabOThI, TEOPETHUECKHX MOAXOA0B, pa3paBOTaHHBIX HAYKOI.

1.5. Metonmyeckas ciyx6a siBistercs NOZIpa3/IeJIEeHHEM OpraHH3aLHH.

1.6. PykoBoanT MeToanueckoii ciy:kGoii 3aMecTHTENb JMpeKTopa o y4eOHoit pabore.

2. dyHKUIH, Hean 1 3a5a4n

2.1. OyHKUMK METOAUYECKOH CITyKObI:

- MHOpMaLHOHHas;

- IPOrpaMMHO-METOIHYECKaS;

- QaHAJTHTHYeCKas;

- OpraHMU3alMOHHO-KOOPAUHALIHOHHAS;

- PeIaKMOHHO-U3/1aTeIbCKasl.

2.2. Uens merommyeckoif ciayGbl - 00eCHeYHTh AeHCTBEHHOCTh CHCTEMBbI YIIpaBJIEHUs B
OpraHM3alMH, COBEPLICHCTBOBAHHH, CTaOMJIM3aLMH M pa3BUTHH BCeH  KH3HEIeATeIbHOCTH
00pa30BaTeNbLHOTO YYpEXKAEHHS, UIS Yero:

- OpraHH30BaTh AKTHBHOE YyYaCTHE HICHOB MEJarorHyeckoro KOJIEKTHBA 00pa3’oBaTeIbHOrO
YYPEKACHHU B IIAHKPOBAHMH, Pa3paboTKe M pean3alliH MPOrpaMM pa3BHTHSA, B HHHOBAIHOHHbIX
H OMBITHO-)KCIIEPUMEHTAIBHBIX MPOLeccax;

- CcrnocoGCTBOBaTh MOBBIUMICHAIO MPO(PECCHOHATBHOM  KOMITeTeHLHH, POCTY TeAarorHyecKoro
MacTepCTBa M pa3sBUTHIO TBOPYECKOr0 MOTEHIHAIA [IEarOTHYECKOro paGOTHHKA, HANPABICHHOTO Ha
ONTHMAJIBHOE (POPMHPOBAHHE H PA3BHTHE JIMYHOCTH 00YYAIOLIErOCs;

2.3 Jlnst peann3aunu MoCTaBIEHHON LeIH METoanuecKas cyxkGa oGpa3oBaTe bHOro YUPEKIACHUS
pelaeT caeayrolHe 3a1auu:

- co3jaeT eanHoe HH(POPMALHOHHOE MPOCTPAHCTBO H pPEryjHpyeT HH(pOPMALHOHHBIE MOTOKH
YNpPaBICHYECKOH H  HAY4YHO-METOAHYECKOH JOKYMEHTAalUHH, KOHUSHTPHPYET LEHHBIM OIbIT
JOCTHXKEHHH B 00pa30oBaTe/IbHOI MPaKTHKE;

- obecrieunBaeT (P (PEKTUBHYIO U OTEPATHBHYIO HHPOPMALHIO O HOBBIX METOIMKAX, TEXHOJIOTHSIX,
OpraHH3alMH M JHarHOCTHKE 06pa3oBaTeIbHOrO MpoLecca;

- OpraHu3yeT paboTy IO CO3JaHHIO HOPMATHBHO-NPaBOBOil Ga3bl bynkumonnpoBanus u pasBHTHS
00pa3oBaTeIbHOTO YUpeKACHHS;

- CHOCOOCTBYET — CO3JAHHIO  MPOrPAMMHO-METOAMYECKOrO M HAYYHOr0  00ECTeyeHHs
00pa3oBaTe/IbHOro Mpouecca, YCIOBHIl /1A BHEIpPeHHA H PacrpoCTpaHEHHS MOJIO0KHTEIBLHOTO
MEeJarornecKoro onbITa, HHHOBALMIT, HAYYHO-HCCIIEI0BATENBCKOM, ONBITHO-KCTIEPHMEHTATLHON 1
JpYrUX BHI0B TBOPUECKOH NeSTeIbHOCTH;

- obecrieynBaeT NMpoBeICHHE JAHATHOCTHYECKHX M aTTeCTAllHOHHBIX npouenyp ans 00beKTHBHOIO
aHaIM3a Npouecca pasBHUTHA M JOCTHTHYTBIX DPE3yNbTAaTOB, CTHMYJIHPOBAHMS IMEJArOTHYECKOro

TBOpPYECTBA,
- OCYWECTBIACT KOHTPOJIb BBINOJHEHHS FOCYIapCTBEHHOr0 CTaHJapTa H OGPaBOBaTCHbeIX

nporpamMm;




= YOpapJs€T MNPOUCCCAMH  NMOBBILLICHHS KBZUIH(l)MKaLlHH W HENpPEPLIBHOIO 06p21’30B£1HH${
[€1aroruyeCcKux p86OTHHKOB, CHOCOGCTB)’ST OpraHu3alHy pallMOHAJIBHOIO eAarorui4ecKoro Tpyaa,
CaMOpPa3sBUTHIO NMEAAroros;

- OKa3bIBACT KOHCYJIbTATHBHYIO IIOMOLLDb 06pa3083T€I1bllblM YUPEIKACHHUAM, OCYLICCTB/IAIOIIHM
MNOATrOTOBKY BOAUTENEH TPAHCIIOPTHBIX CPEACTB, YICHAM HEKOMMEPUECKOIro MapTHeEpCTBa.

3. OcHoBHBIC HATIPABJIEHIS ASSITEALHOCTH METOAHYCCKOIT ¢i1yKObI

MeTtoauyeckas cyk0a OCyLECTBISIET CBOIO ACATENbHOCTD 10 CJACAYIOLMM HAlpaBIEHHAM:

1. cosepuieHcTBOBaHHE M OOHOBJEHHE  NPOrPAMMHO-METOJMYECKOro  0OeCIreyeHHs
o0pa3oBaTebHOIO mpouecca:

1.1 ananu3 oOpa3oBaTesbHBIX MPOrpaMM M Y4eOHO-METOJHUYECKHX MAaTepHaloB, PEaIH3yeMbIX H
00pa3oBaTeIbHOM YUPEXKICHUH; :
1.2 oka3anue KOHCYJBTATHBHOIl MOMOLIH TMEJaroraM B CO3JaHWM M PEJaKTHPOBaHMH y4eOHO-
METOIMUECKHX MaTepHasioB H 06pa30BaTEeIbHBIX IPOrpamMM;

1.3 co3nanne U COBEpIIEHCTBOBAHHE METOJAMYECKHX, PEKOMEHIaTeIbHBIX MATEPHAIOB 10 aHAIH3Y,
OLIEHKE M PELIEH3NPOBAHHIO BCEH METOAMYECKOMN MPOIYKIHH I1€4aroros.

2. [oaroToBka METOAMIECKHX PEKOMEH AL 110 OpraHu3aluH y4eOHO-BOCIIUTATEILHOIO IpoLecca.
3. Meaua HHHOBALIMOHHOE CONPOBOJKACHNE 00pa3oBaTeIbHOrO MpoLecca.

4. Co3nanne HHMOPMALMOHHO - METOAHYECKHX MATepPHA/IOB W MX BHEIPEHHE B 00pa3oBaTe/IbHBIN
NPOLECC MOCPEACTBOM peani3alui 00pa3oBaTeIbHBIX IPOrPAMM.

5. Opranu3zanust paboThI 110 COBEPIIEHCTBOBAHUIO MPO(eCCHOHAILHOTO MAaCTePCTBA MEaroros:

5.1 opranum3auuss U mpoBeAeHHE OOYYAIOUIMX M MNPAKTHYECKHMX CEMHHApOB Ul I€AAroros,
METOZIMCTOB H PYKOBOJIMTENEH CTPYKTYPHBIX MOApa3ie/eHHi;

5.2 pyKOBOJICTBO paboTON METOIXHYECKHX 00bEMHEHHH;

5.3 mOMOIIL B TIOATOTOBKE M MPOBEACHHH MacTep-KJIACCOB, BBICTYIJIEHHH [EaroroB Ha Kpyr/bIX
CTOJIaX, KOH(EepeHLHsIX;

5.4 MOArOTOBKA MEJAroroB K y4YaCTHIO B KOHKypCaX Mpo(hecCHOHAIbHOIO MacTepCcTBa pa3sHOro
YPOBHSL.

6. [Tporuo3upoBanne, NJIaHMPOBaHHE W paboTa MO MOBBIICHUIO KBATH(QHKALHMH I1€JarorHiecKux
paGOTHMKOB, a TaK)ke OKa3aHHe HM OpraHH3allMOHHO-METOAMYECKOH IOMOIIH B CHCTEME
HETIPEPBIBHOr0 00pa30BaHMsl, OCYILIECTBICHHE CBA3H € PA3THUHBIMHU YUPE/KACHHAMH 110 MOBBILICHHIO
KBaTH(HKALMH [TelarOrHYecKUX Kaapos.

7. OkazaHue TMOMNEPKKM MeaaroraM B HHHOBALMOHHON EATENBHOCTH, JKCIEPTHOH OLEHKE
00pa3oBaTeIbHBIX MPOTrPaMM.

8. BolsiBIeH e, H3y4YeHHE H OLIEHKa Pe3yIbTaTHBHOCTH MeJarorHiyeckoro onbita B 00pa3oBaTe/IbHbIX
yUpesKIeHHsX, aKTHBHOE HCIOJIB30BAHME JOCTH)XEHHH H pPEKOMEHIALMH [elaroruveckoil u
ICHXOJIOTHYECKOll HayK, HCCIIeJOBaHHI APYrHUX HayK, CMOCOOCTBYIOLIMX [OBBILICHHIO HAy4HO-
TEOPETHUYECKOrO YPOBHS METOJAMYECKOH ClyObl B LEIOCTHOM MeJarorHyeckoM mpouecce
00pa30BaTeIbHOTO YUPEKIECHHS, HCIIONb30BaHHE B 00pa30BaTeIbHON MPAKTHKE YYPSKICHHS H B
paGoTe METOANYECKOH CITyKObI COBPEMEHHBIX METOJO0B, HOpM H BHIOB 00y4YeHHs, BOCIHTAHHS,
HOBBIX  MEIarorHueckKMX  TEeXHOJOrHil, 0000IEeHHe M pacnpoCTPaHEHHE  IEPEa0BOro
11e/1ar0ru4ecKoro OMbITa,

9. MOHHTOPUHT 00pa30BaTeIbHOM JESATEbHOCTH YUPEKACHHS, AHATH3 AHATHOCTHYSCKHX JAHHBIX (0
COCTOSIHMM 00pa30BaTeIbHOro Ipolecca, ypoBHe O0YYEHHOCTH y4YallHXCs, NPO(ecCHOHATbHOM
pOCTe MeAaroros), MO3BOJAIONIMH ONPE/IENTh, YTOUHHTb HIH COPMYIHPOBATH 3aHOBO OCHOBHbIE
3a7aun M NpobieMbl METOANYECKOH paboThl, MEPCHEKTHBbI PA3BUTHS METOAHYECKOM CIyKObI B

LEJIOM.
10. Co3nanmue, pelakTHpOBAaHHE H CHCTEMAaTH3aLMs }lH(l)OpMaullOHHO-;\!CTOI[H‘!eCKHX MaTepHalioB

ans nyémukaunn ux B CMHU.

11. Ykperienue cBsizeif ¢ HayuHBIMH M METOAHYECKHMH LEHTPAMH, BBICLUMMH y4eOHBIMH
3aBeleHUsIMU JUIS BHEJPEHHS! HOBBIX TeXHOJIOrHi o0yueHus, co3anns HHOPMALHOHHOrO OaHKa
JTAHHBIX.

12. TnyGokoe n3ydeHne 1 NoHUMaHue 3akoHoB Poccuiickoli deaepariii, TBOPYECKOro OCMBICIICHHS
HOPMATHBHBIX JIOKYMEHTOB, MHCTPYKUHH, npuka3o MuucrepcTsa o6pasoBanis H Hayku PO,
PerHoHAILHBIX OPraHOB 00Pa3oBaHMus, JOKA/ILHBIX AKTOB YUPEXKICHHS, MIPHKA30B, PACTIOPSIKCHHIL,

[IOCTAHOBJICHUH U JpYruX JIOKaJIbHbIX aKTOB.

ﬁ




4. CTpyKTYpa H OpraHH3alNs AesATeIbHOCTH

4.1. Meroanueckas ciyxba Kak cHCTeMa YNpaBJieHHs METOAHYEeCKoN paboToil 0Opa3oBaTebHOIO
yUupeskeHHs SBJISETCs OOIIECTBEHHBIM OpraHoM, (opMHpyercsi Ha J0OpOBOJIBHOH OCHOBE.
CrpykTypa MeTOAHYEeCKOH ClyKObl M KaHAMAATypa PYKOBOAMTENA 3aKpEIUIIOTCS MNPHKa3oM
JIMpeKTOpa 00pa3oBaTEILHOIO yUPEIKACHHS.

4.2. Meroanyeckas ciyxba - mpod)ecCHOHANBHBIN OpraH, OCYLIECTBJIAIOUMA pPYKOBOACTBO
METOAHYECKON AesTEIbHOCTBIO MeJarorHIeckoro KoJIeKTHBa 00pa3oBaTe/IbHOrO yUpeKACHHUS.

4.3. VYcenewHocts (YHKUHOHHPOBAHHS METOJMYECKOH Ciy)KObl BO MHOrOM OMNpEAeseTCs
IIAHHPOBAHHEM, B KOTOPOM 0c000e BHUMaHHE YAENSeTCs pe3y/bTaTaM AesTe/IbHOCTH [1€4aroros,
KaueCTBEHHOMY COCTaBy MEArorH4eckKoro KOJIeKTHBA, 0COOEHHOCTAM paboThl 00pa30BaTEILHOIO
YUPEXKAECHHS.

4.4, JleaTenbHOCTb METONMYECKOH  CiyKObl — OCYUIECTBIS€TCS 4epe3 IIMPOKHH  CMEeKTp
OpPraHH3aUHOHHBIX (OPM, CMIOCOGCTBYIOLIMX ONTHMAIBHOMY PELICHHIO CTOSIIMX Mepel Hell 3anay:
- MHAMBHIyalbHble (OPMbI JA€STENBHOCTH (KOHCY/bTaUuH, paboTa Hal JMYHOH METOAHYECKOH
TeMoIi, camooOpa3oBanue);

- rpynnoBble (OpMbI AeSTENBHOCTH (MeTOAHYECKHE OOBEAMHEHHs, TEOPETHYECKHE CEMHHaphbI,
CEMHHapBI-MPAKTHKYMBI, KPYIJble CTOJIBI);

- KOJUIeKTHBHbIE (DOpMBI nesTensHOCTH (paboTa Haj eIMHON METOJHYECKOH TeMOi, Hay4yHO-
NpaKkTHYeCKHe KOH(epeH MK, KOHKYPCHI NeIarorH4ecKoro MacTepCTBa).

S. JlokymeHTaLHSA

5.1. Meroanueckas paGota B 00pa30BaTeNbHOM YUPEXKAEHHH O(GOPMIAETCS AOKYMEHTAIBHO H
¢dopme:

- IPOTOKOJIOB;

- n1aHoB paboThl;

- KOHCMEKTOB M pa3palOoTOK JIyYIIHX METOAMYECKUX MEPONIPHATHH;

- 00pa3oBaTeabHBIX POrpaMM MearoroB H METOAMUYECKHX pa3paboTOK K HHM;

- MHCBMEHHBIX MAaTePHAJIOB 10 AHATH3Y H CaMOAHAJIH3Y MeJ1arorHuecKoi AeaTeIbHOCTH;

- QHAJIMTHYECKHX CIIPABOK;

- pehepaToB, TEKCTOB JOKIAN0B, COOOILEHHH, TEKCTOB;

- 0000IIEHHBIX MaTEPHANIOB O CUCcTeME PabOoThI Me1aroroB 00pa3oBaTEIbHOTO YUPEXKACHHS;

- JIMIJIOMOB, HAarpa/ (SBISIOLIMXCS OOLECTBEHHBIM PU3HAHHEM Pe3yIbTaTHBHOCTH padoThl);

- KaTajaora MeTOIMYECKOM JTUTEPaTyphl.

5.2. JlokymeHTaqpHO oQopMIeHHas MeToaHueckass paboTa 00pa3OBaTEIbHOrO YUpPEKICHUS
3aHOCHTCS B HH()OPMALIHOHHBIH OaHK Me1aroruyecKoro OnaiTa NeJaroros.




