IMPABHJIA

BHYTPEHHEI0 TPYA0BOI0 PacmopsaKa s padoTHUKOB
000 «ABTOPOCT)»



B cootsercTBuH co cT. 189 Tpymosoro Konekca P® qucuunimMHa TpyAa — o0s3aTeNbHoe IS
Beex paGOTHMKOB MOJAYUHEHHE IIPaBHIam noBeeHus. Tpy10BOH pacnopsiiok 000
«ABTOPOCT» (nanee — Yupexaenue) onpeensercs [IpaBunamu BHyTPEHHEr0 TPy 10BOIO
pacriopsizika (nanee — [Ipasuia).

[IpaBuia - TIOKAIbHEIN HOPMATHBHBIH akT YUpEKIeHNU, pernaMeHTHPYIOLIHH B
cootserctuu ¢ Tpynossiv KozekcoM i MHBIME (eiepanbHbIMU 3aKOHAMK IOPAN0K TPHEMA 1
yBOJbHEHHUs PAGOTHUKOB, OCHOBHBIE MPaBa i 00A3aHHOCTH paboTozaress U pabOTHUKOB,
OTBETCTBEHHOCTH 3a WX COOTIOICHNE U UCTIONTHEHHE, PEXXUM PabOTHI, BpeMs OTIbIXa.
NPUMEHsAEMBIe K pabOTHHKAM MEpbI MOOLIPEHNS i B3bICKAHHS, a TAK)Ke HHBIC BOTIPOCEI
peryIMpOBaHMs TPYAOBBIX OTHOLICHUH B Y IPEIKICHHH.

1. O6mue moJa0KeHH.

1.1. Hacrosuwe IlpaBuna ucxoast u3 nosnoxenuil cratbu 37 Konctutynuu Poccuiickoit
®epepatuu ¥ Hopm riiaebl 29 Tpynosoro Koaexca PO i pacnpocTpaHsrOTCs Ha BCEX pabOTHUKOB
Vupexenns. OCHOBHBIE IpaBa M OOSM3aHHOCTH PaOOTHHKOB U paboTomaTenst BHITEKAIOT U3
ronovxennii aefictyromei Koncrutynun Poccutickoit ®enepanui, HOpM TpynoBoro Koaexca u
IpyTHX (eepalbHbIX 3aKOHOB, PETYIUPYIONIMX COUUATBHO-TPYI0BBIC OTHOIICHHA B PO.

B 0CHOBE PABHJI JIEKAT NPUHLKMIB TAPTHEPCTBA U PABHONPaBUsi CYOHEKTOB TPY 0BbIX
OTHOIIEHHUH.

IIpaBuna yTBepKAa0TCs paboToAaTesneM ¢ y4eToM MHEHHS pabOTHUKOB W HE JOIDKHBI
HPOTUBOPEYUTH COACPIKAHHMIO MHIUBU/LY AIbHBIX TPYIOBBIX 10TOBOPOB pabOTHUKOB U HHBIX
BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB.

1.2. TpyZnoBas HeATENHHOCTD B YUPEXKACHAN OPraHu3yeTCs U OCYIECTBIACTCA HCXOMA U3
CIIEIYIOIINX OCHOBHBIX MIPUHIIHIIOB!

- 3aKOHHOCTH;
- 0653aTebHOCTH AJ1s BCeX PabOTHHKOB,
- TOAKOHTPOJIBHOCTH ¥ TIOXOTYETHOCTH COTPY AHUKOB, MX OTBETCTBEHHOCTH 3a
HCTIOTHEHHUE, MO0 HeHaaIexKalnee UCIIOJTHEHNE CBOUX 00s3aHHOCTEMN;
- BHENAPTUMHOCTH, PaOOTHUKY IIPH HCTIONHEHNH JOJKHOCTHBIX 00s13aHHOCTEH HE
PYKOBOZACTBYIOTCS PELICHUsIMU TTAPTUH, TIOJIMTHICCKIX JBYOKEHUH W MHBIX OOLIECTBEHHBIX
oObeIuHEHUH, B KOTOPBIX OHM MOTYT COCTOSITh;
- PaBHOTO JIOCTYTIA K 3aHATHIO BAKAHTHBIX JIOJDKHOCTEH B COOTBETCTRHH CO
criocobHOCTAMY U podecCuOoHaNbHON NOArOTOBKOH KaXK/10r0;
- COLMATLHON 3aIUIIEHHOCTH COTPYIHUKOB Y UPESHICHHUS;
- CcTaOMJILHOCTH KaJIpoB.
1.3. TpynoBas AeATETHOCTh PAOOTHHKOB YUPEKICHUSA PETYTUPY ETCH TpyoBBIM KOIAEKCOM,
VeTaBoM KOMIIAHUY, a TAK)KE BHYTPEHHUMM HOPMATHBHBIMU JOKYMEHTAMH.

1.4, PaGoTonarens W pabOTHUKA YUupexK/IeHKs B Ka4€CTBE MPUHLHIOB CBOUX
B3aUMOOTHOIIEHHH UCXOAAT W3 TOTOBHOCTH TIepcoHaIa:
- [IOHWMATh CTOSIIME TIepell Y IpeskIeHHEM 3a[aul KaK CTPaTerHueckoro, Tak i TeKyIero
XapakTepa,
- 4yBCTBOBATH CBOIO PHHAUIEKHOCTD K JIeiaM Y UpexIeHHs;
- CBSI3LIBATH JIMYHBIC MHTEPECH C HHTEpecaMu Y UpeKAeHNUS;



- [OJTHOCTBIO PA3AeNsTh ¥ MOAICPKHBATE BEIABHTACMBIC YupexxaeHHEM LEHHOCTH U
KOPIIOPATHBHBIE WHTEPECHI,
- IPMHMMATH OTBETCTBEHHOCTH ¥ PUCK 3a JIeNa YupexaeHus, 5)KOHOMIYECKIE Pe3y IbTaThl
ero JesTeIbHOCTH, YCTIEX U HeYyAa4H.

2. Tlopsinox opopmiieHns TPYAOBBIX OTHOINEHNH U YBOJIbHEHHS
2.1. TIpuem mepconana Ha pabory OO0 «ABTOPOCT» oopmitsieTcsi TPUKa3oM IUPEKTOPaA Ha
OCHOBAHUH 3aK/IIOYEHHOrO TPYI0BOro 10roBopa. TpyA0BOH 10roBOp 3aK/IO4acTCs B
THCHMEHHOM (PopMe B JABYX 3K3EMILIsApaAX.

TIpuka3s o mpueme Ha paboTy 06 BABISETCS PAGOTHIKY TOJI PACTIACKY B 3-X IHEBHBIH CPOK.
2.2. Tpu 3aKIF0YEHAA TPYOBOTO IOTOBOPA MOCTyTAIOIHH Ha paboTy, MPEABABIACT
paboToaarenio:
- MACTIOPT MJIM MHOM JOKYMEHT, y10CTOBEPAIOUIMHA TMHHOCTD;
- TPYAOBYO KHIKKY, 38 HCKIIOUCHUEM CIIyHdaes, KOr/a TPY/IOBOH IOTOBOP 3aKIIOTAETCH
BIIEpBBIC WM PAOOTHHK MOCTYMAET Ha paboTy Ha YCIOBHUSX COBMECTHTENBCTBA,
- CTPAaxoOBOE CBUACTENBCTBO FOCY/IAPCTBCHHOIO MEHCHOHHOTO CTpaxoBaHMUs;
- WHH;
- JIOKYMEHTBI BOWHCKOTO yueTa — JUls BOEHHOOOS3aHHBIX W JINIL, TOUIEKAIIKUX ITPU3BIBY Ha
BOEHHYIO CITyKO0Y;
- JOKyMeHT 06 06pa3oBaHuH, O KBAIH(HKALMA UK HATHYUK CHCINATIEHBIX 3BaHUll — [IpH
MOCTYT/IEHHH Ha paboTy, TpEOYIOILy 0 CrelHalbHbIX 3HAHUI WM CTIELMAIbHON MMOATOTOBKH;
- CIIpaBKy O HAIWIHHA (OTCYTCTBHH) CYIAMOCTH H (nrmu) paxTa yroJIOBHOTO TIPECieI0BaH
60 O MPEKpaIleHHH YTOJIOBHOTO MPECTICA0BAHMS T10 peabuIIMTHPYIOIUM OCHOBaHHAM,
BBIJAHHYIO B MOPSLAKE H MO (GOpME, KOTOPbIE yCTaHAB/IMBAIOTCA (enepanbHbIM OPraHOM
MCHOHHTENbHOM BJACTH, OCYLLIECTBISIOMMM QyHKIHH 110 BEIPAbOTKE 1 peanu3aluu
rocyIapcTBEHHO# MONMTHKH W HOPMATUBHO-IPAaBOBOMY peryIMpOBaHHUIO B cdepe BHYTPEHHHX
7€, - TIpH TIOCTYTUIEHHH Ha paboTy, CBA3AHHYIO C ACATENbHOCTRIO, K OCYIIECTBIICHHIO KOTOPOH
B cOOTBETCTBUH ¢ HacTosmmM Komexcom, MHBIM deaepaibHbiM 3aKOHOM HE JOIy CKAtOTCA ML,
MMEIOLLHE MK HMEBLINE CYIMMOCTb, [IOABEPralOIHeCs WM MOABEPraBIInecs yrojloBHOMY
TIpecieIoBaHHMIO.

Ha paGoTHHKOB, MOCTYTHBIIAX Ha paGoTy BIEpBbIE, 3aTOIHSAETCS HOBAA TPYA0BAA KHIDKKA, &
paGoTHHKAM, HMEIOILIAM TPYIOBYHO KHIKKY, NC/IaCTCA COOTBETCTBYIOLASA 3aMKCh O IPUEME HA
paborty.

B 1ensx 6oJiee OMHOH OUEHKH TpodecCHOHANTbHBIX W ICJIOBBIX Ka4eCTB paboTHHKA,
IIPUHUMAEMOTO Ha paboTy, eMy MOXKET GBITH TIPEUIOKEHO 3AMOJIHUTE AHKETY WM MPEICTaBUTh
KPATKYIO MMChMEHHYI0 XapaKTEPUCTHKY (pe3rome) O BBIMOJIHACMOH paHee pabore, yMEHUH
[10/1b30BaThCSl OPITEXHUKOH, paboTaTh HAa KOMITBIOTEPE M T. 1. Kaxplit mocTynaromui Ha padoty
TIPOXOIUT B 005A3aTENBHOM TIOPSI/IKE cobeceloBaHHE.

[prem Ha paboTy OCYIIECTBIISETCS C MPOXOKACHAEM HCIIBITATENEHOTO CPOKa
NPOAOJKUTENBHOCTBIO 3 Mecsla.

2.3. TIpu nocrynienny paboTHHKA Ha paGoTy WK [IEPEBOJIE €r0 B YCTAHOBJICHHOM MOPAKE Ha

Ipyryto paboty paboTojaress 00A3aH:

- 03HAKOMHTB €r0 C AOIKHOCTHBIMU 00A3aHHOCTIMH, yCIOBUAMH 1 oTUTaTOM TPYa,
pa3bACHATH PAOOTHUKY €ro npasa u 0053aHHOCTH;
- 03HAKOMMTB C TIPaBUJIaMU BHYTPEHHETO TPYA0BOTO pacnopsika;
- [[POBECTH MHCTPYKTAX TIO TEXHUKE OE30TIaCHOCTH, TIPOTHBOIIOXKAPHOH OXpaHe ¥ IPyrHMH
TIpaBHJIAME OXPAHEI TPy, B 00 00A3aHHOCTH 10 COXPAHEHMNIO CBEJIEHHH, COCTaBIISIOMMNX



KOMMEPUECKYIO TaliHy YUpeKISHHs U OTBETCTBEHHOCTH 32 €€ pasriallieHue UK nepeaaqy
TPETBUM JIUIaM.

2.4. IlpexpalieHue TpyIOBOTO ZOrOBOPa MOJKET UMETh MECTO TOJIBKO 10 OCHOBaHUSAM
MPeAyCMOTPEHHBIM TPYAOBbIM 3aKOHOAATENbCTBOM PO.

PaGoTHWK HMEET MPaBO PacTOPrHYTh TPYIOBOH JOTOBOD, MPEIYIPEAUB 00 3TOM
paboTomarens B MACEMEHHOI hopme 3a 1Be Hemenmu. [10 ncTedeHuo cpoka mpeaynpeKaeHus oo
yBOJBHEHHUH pabOTHHK UMEET PaBo MPEKpaTuTh paboTy.

[To cornamenuio Mexay paboTHUKOM M paboToaaTesieM TpyAOBOH J0rOBOP MOXKET ObITb
pacToprHyT B Jit000€ Bpems.

[pexparerne TPy I0BOTO AOTOBOpa O(opMIIseTcs TpUKazoM no Yupexaenuto. B nexns
yBOJIbHEHHS paGOTHUKY BBIAAETCS €ro TPY/A0Bask KHIKKA ¢ BHECEHHON 3anUChI0 00 YBOIBHEHUH
1 TIPOU3BOJIUTCS C HUM OKOHYATEJIbHBIH pacyer.

JIHEM yBOJIEHEHHS CUATAETCS TOCJIeHIH AeHb paboTHL.

3. OcHoBHbIE NpaBa H 0093aHHOCTH PAOOTHHKOB,

3.1. Ka:xxablilt paGoTHHK HMeeT NpaBo HAa:
- 3aKIIIOYEHNE, U3MEHEHHUE U PACTOP)KEHNE TPYAOBOTO IOTOBOpa B TIOPSAJIKE M HA YCIIOBHAX,
KOTOpsle ycTaHoBIeHb! TpynoBeiM Kogexkcom, uubIMU (peepaibHBIMU 3aKOHAMU,
- NpeaocTaBieHue eMy padoTsl, 00yCIOBIEHHON TPYAOBLIM 1OIOBOPOM;
- pabodee MecTO, COOTBETCTBYIOIIEE YCIOBUSIM, IPEAYCMOTPEHHBIM TOCYIapCTBEHHBIMHA
CTaHJapTaMM opraHuzauuy 1 6€30NacHOCTH TPy,
- CBOEBPEMEHHYIO U B NOJIHOM 00BbeMe BhINIaTy 3apabOTHOM MiaThl B COOTBETCTBUM CO
cBOeH KBanu(UKaLuel, CI0KHOCTBIO TPYAa, KOJTMYECTBOM U Ka4€CTBOM BHIMOJTHEHHOH PaboTh;
- OTIBIX, 0OECTIEUHBAEMBIH YCTaHOBIIEHHEM HOPMAJIBHOH TPOIOIKUTENEHOCTH paboyero
BPEMEHH, COKpAILEHHOTO pabouero BpeMeHH 1 OTANbHBIX npodeccuii n kaTeropuit
pabOTHUKOB, NPEIOCTABIEHUEM €XKEHE/IC/IbHBIX BBIXO/IHBIX JiHEH, HepaObouux Npa3AHUYHbIX
JIHEeH, OTUIauiBaEMbIX €KEroJHBIX OTIYCKOB;
- npodeccHoHaTBbHYO TTOATOTOBKY, IEPEITOATOTOBKY U [TOBBIIIEHHE CBOEH KBaJM(pUKALIMN
B Nopsake, yctaHoBneHHoM TpynoBeiM Kosekcom, HHBIME ¢eiepaibHEIMY 3aKOHAMMU;
- oObenMHeH e, BKIOYas MpaBo Ha co3AaHue Npo(ecCHOHAbHBIX COKO30B U BCTYMIECHHUE B
HUX /1151 3aILMThI CBOMX TPYAOBBIX MPaB, CBOOO U 3aKOHHBIX HHTEPECOB;
- ydyacTie B YIIpaBJIeHUH OpraHu3anueil B npexycMoTpeHHsx TpynoseiM Komekcom,
WHBIMHA (heepabHBIMK 3aKOHaMH (hopmax;
- BeJ[EHHE KOJUIEKTHBHBIX IEPErOBOPOB U 3aKIFOYEHUE KOIIEKTUBHBIX JOTOBOPOB U
COTJIAIICHHM Yepe3 CBOMX IMPEACTaBUTENeH, a TaKKe Ha MH(POPMALIMIO O BBIOJIHEHUH
KOJIJIEKTHBHOTO JI0TOBOPA, COTJIAIIEHMI;
- 3aLIUTY CBOUX TPYOBEIX ITPaB, CBOOOM U 3aKOHHEIX MHTEPECOB BCEMHU HE 3aITpPEIEHHBIMH
3aKOHOM crocobamu;
- paspelieHHe HHAUBUIY alTbHBIX U KOJUIEKTHBHBIX TPYAOBBIX CIIOPOB, B MOPSJKE,
yctanoeiaeHHOM TpynoseiM Kogekcom, HHBIME (efepaibHEIMI 3aKOHAMU;
- BO3MEIIEHHE Bpeaa, MPUIUHEHHOT0 pabOTHHUKY B CBA3H C UCIIOIHEHHEM MM TPY/IOBBIX
obsi3aHHOCTEIH, B TOpsiKe, ycTaHoBIeHHOM TpynoBeiM KogekcoM, HHBIMU (enepanbHbIMU
3aKOHAMHU;
- o6s13aTeTbHOE COLMATTbHOE CTPaXOBaHHe B CITydasX, MpeLyCMOTPEHHBIX (elepalbHBIMI
3aKOHaMH.



3.2. PaGoTHHK 00s13aH:

- 70GPOCOBECTHO UCTIONHATH CBOM TPYIOBbIC 00A3aHHOCTH, BO3TIOXKCHHBIC Ha HETO
TPYZOBBIM IOrOBOPOM;

- cob1o1aTh paBuiIa BHY TPEHHET0 TPYAOBOr0 pacnopsika YupexaeHus;

- co0I1r01aTh TPYAOBYIO JUCIHUIUIHHY

- BBITIOJTHATH YCTAHOBJIEHHBIE HOPMBI TPY 1a;

- cobroaaTh TpeGOBaHUs 10 OXpaHe TPy/ia i 00ecreyeH 0 Oe30NacHOCTH TPYAa;
- GepesKHO OTHOCHTBCS K MMYILECTBY paboTofaTe s U APYTHX pabOTHHUKOB;

- He3aMeUTHTEIBHO COOOIIMTE paboTOAATENO IM00 HEMOCPENCTBEHHOMY PYKOBOAUTEIO O
BO3HMKHOBEHIH CUTYALHH, TIPEICTABNSIOMIEH Yrpo3y KU3HH U 3A0POBEIO JIFOJIEH, COXPAHHOCTH
¥MYIL[eCTBa paboToaaTens;

- MOZUIEPKMBATh YHCTOTY ¥ IOPAZOK Ha CBOEM pabouem MecTe, B
cnyxeBHBIX M JIPYTHX TOMEIIEHHSX, COOmoIaTh YCTaHOBJICHHBIH TTOPSA/IOK XpaHEHHS
JIOKYMEHTOB H MaTepHallbHBIX IICHHOCTEH;

- 5} (EKTHBHO UCTIOIB30BATH IEPCOHATBHBIC KOMITLIOTEPDI, OPITEXHUKY U IPYTOe

060y A0BaHKE, FKOHOMHO W PALIHOHATIBHO PACXON0BATE MATEPHAIbl M SHEPTHIO, IPyrie
MaTtepHalbHbIE PECYPCHI.

Kpyr  00s3aHHOCTEW, KOTOpblE  BBITIOJNHSAET  KaKIbIH paboTHUK Mo  CBOEH
JOIKHOCTH, OIPEENAETCs TPy 0BbIM IOTOBOPOM H AOKHOCTHOM UHCTPYKLKEH.

JIua, moctynaroiee Ha paboTy B YUpeKACHHH, T0JDKHBI OTBEHATH HE0OX0AUMBIM
TpeGOBaHHSM aJIMHHACTPATHBHOTO XapakTepa 1 MPEACTaBHTE BCE CBEACHNAS O cebe 1 ceMelHOM
ONOYKEHNH, HEOGX0IMMBIE TS KaApOoBOH paboTsL.

COTpyYAHUK 0/DKeH MHPOPMUPOBATH Y upexierye 000 BCeX H3MEHEHUAX, NPOUCIICAIIIX B
3aMpOLICHHbIX CBEICHUSX, B YACTHOCTH, 00 M3MCHEHMM aapeca, CEMENHOro MOJIOKEHUS U T.A.
4, Tlpasa n o6si3anHOCTH paboToaaTens
4.1. PaGoTonaTe/ib HMeeT MPaBo:

- 3aKIII0YATh, U3MEHATh ¥ PACTOPraTh TPYAOBbIE TOTOBOPLI ¢ PAOOTHUKAMH B IIOPAJKE U Ha
YCII0BUSX, KOTOpbIE ycTanoBneHbl TpynosbiM Kosiekcom, HHBIMK (enepanbHbIMK 3aKOHAMH:

- BECTH KOJIJIEKTHBHBIE TIEPErOBOPHI M 3aKIIFOYATh KOJUIEKTUBHBIC JOTOBOPLI;

- MOOIIPSTH PAGOTHAKOB 3a JOOPOCOBECTHBIM 3¢ dexTUBHBINA TPY;

- TpeGoBatk OT pabOTHAKOB HCTIONHEHMS UMH TPYOBBIX 006s13aHHOCTEH 1 OEPEKHOrO
OTHOIIEHUS K UMYLIECTBY PaGOTORATENS U IPYTHX PaOOTHHKOB, cobmoeHus paBul
BHYTPEHHETO TPYITOBOTO PACTIOPANKa,;

- NpuBIeKaTh PabOTHUKOB K AHCIMILTMHAPHON 1 MaTepPHAbHOH OTBETCTBCHHOCTH B
nopsijike, ycraHosiaeHHoM TpyaoBsiM KojaekcoM, HHbIMU (esepanbHbIMU 3aKOHAMM

- NPUHUMATE JIOKANIbHbIE HOPMATHBHBIC AKTBI;

- c03/1aBaTh 0OBEMMHERNS paboToaTeNel B LeJsAX MPEACTABATENILCTRA U 3AIIUTHI CBOMX
WHTEPECOB ¥ BCTYIATh B HAUX.

4.2. PaGoToaaresib 00si3aH:
- cOBTIOIATh 3aKOHE! ¥ WHBIE HOPMATHBHEIE TIPABOBBIE aKTHI, JIOKATBHEIC HOPMATHBHLIC
aKThl, COTJTALICHUH W TPYIOBBIX IOTOBOPOB;
- [peoCTaBNATh paGOTHUKAM paboTy, 06yCIOBICHHYIO TPYAOBLIM 10TOBOPOM;
- oGecrieunBaTh 6e30MacHOCTb TPYAA U YC/I0BHS, OTBEHAOLIHE TPEOOBAHUAM OXPAHbI 1
THTHEHBI TPYAa;



- obecrieanBaTh paGOTHAKOB 000PYIOBAHHEM, HHCTPYMEHTAMH, TEXHUYECKOM
ZIOKyMeHTaIMe! H MHBIMH CPEICTBAMY, HEOOXOMUMBIMH [UIs HCTIOJTHEHHUS UMHU TPYIOBBIX
00s13aHHOCTEN;

- obecneurBaTh pabOTHUKAM PaBHYHO OMaTy 3a TPy A paBHOM IIEHHOCTH;

- BBITUIAYWBATH B TIOJTHOM pasMepe MpUIATAIOIIYOCH paboTHHKaM 3apaboTHYIO MIaTy He
pere YeM KaKple MoMecsia B ICHb, ycranosierHbli TpyaossM Koziekcom, [TpaBunamMu
BHYTPEHHEr0 TPYAOBOTO PacIopsiika OpraHu3ailiy, Tpy/I0BEIMHA forosopamu. Beiniara
3apabOTHO# MIaThI [IPOM3BOAKMTCS COOTBETCTBEHHO 3 u 18 ymcna Kaxaoro MecsLa nocpeacTeoM
TiepeunclieHns Ha yKasaHHBIA PaGOTHUKOM CUET B DaHKE WK B OyXralTepuy OpraHu3aliH.

- CBOEBPEMEHHO BBINIONHATH NPEANMCAHAS TOCY AAPCTBEHHEIX HAJI30PHBIX ¥ KOHTPOJIBHBIX
OpraHoB, yIUIa4HBaTh WITPadbl, HATOKEHHBIC 3 HAPYICHIA 3aKOHOB, HHBIX HOPMATHUBHBIX
NpABOBBIX AKTOB, CONEPIKALUNX HOPMbI TPYAOBOTO NpaBa;

- paccMaTpuBaTh TPEICTABICHAS COOTBETCTBYIOTIHX PO COIO3HBIX OPraHOB, WHBIX
130paHHbIX pabOTHHKAMH TpeCTaBATENel O BBISBICHHBIX HAPYICHUSIX 3aKOHOB M HHBIX
HOPMATUBHbIX [IPABOBBIX AKTOB, COAEPIKAIIMX HOPMbL TPYy/I0BOTO NpaBa, IIPUHKUMATh MEPBI 110
WX YCTPAHEHHUIO ¥ COOOATH O MPUHATBIX MEPAX yKa3aHHbIM opraHaM W MpeJCTaBUTENAM;

- c031aBaTh YCJIOBHS, 00ECIIEUMBAOIINE yIaCTHE paGOTHUKOB B yIIPaBJICHUH
OpraHm3anye B TpeIycMOTPEeHHBIX TpyI0BEIM KojexcoM, MHEIMH (heZiepabHBIMUA 3aKOHAMH H
KOJIIEKTUBHBIM J0r0BOpoM (opmax; '

- oBecreYnBaTh OLITOBbIE HYXK/Ibl PAOOTHHKOB, CBA3AHHBIE C HCMOTHEHHEM HMHU TPYAOBBIX
0053aHHOCTEN;

- BO3MEIIATh BPEJl, IPHUMHEHHEIH PaGOTHHKAM B CBA3H C HCIIOMHEHHEM HMH TPYHOBBIX
o6s3aHHOCTE, A TAK)Ke KOMITEHCHPOBATh MOPaIbHbIH BPE/l B OPSIKE U Ha yCIOBHAX, KOTOpbIE
ycranosyiensl TpynossiM Kozekcom, demepanbHbIMK 3aKOHAMH M HHBIMA HOPMATHBHLIMH
TIPaBOBBIMH aKTaMH:

- HCTIONHSATE HHBIE 06S3aHHOCTH, TIPeIyCMOTpeHHEIe TPy 10BBIM Konexcom,
eepaibHBIMU 3aKOHAMY U MHBIMU HOPMATHBHLIMH TIPaBOBBIMY aKTaMH, COAEPIKAILUMA
HOPMBI TPY/OBOTO MPaBa, KOMIEKTUBHBIM JI0TOBOPOM, COTNALIEHUSAMH U TPYAOBBIMH
JIOTOBOPAaMH.

5. Onsara Tpyaa, paboyee BpemMsi M Bpemsl 0TAbIXA

5.1. Pasmep 3apaboTHOI ATl ONPE/CIIAETCS WITATHBIM PACTIHCAHNEM 1 TPYAOBBIMH JOTOBOPaMH
¢ paGoTHukamu. Beimiata 3apaboTHOW TUIATHI MPOM3BOAMTCH cooTBeTcTBeHHO 3 W 18 uncna
KaKJIOTO Mecslla MOCPeCTBOM TEPEINCIICHIS HA yKa3aHHbIi pabOTHUKOM CUET B OaHke Wi B
Gyxrantepuu oprauszauuy. [Ipu coBnaneHuH JiHs BBINATHl C BBIXOJHBIM WM HEpabOuuM
MpasHAYHbIM JIHEM BBITLIATA 3apaGOTHOM IUIaTHl MPOU3BOIMTCS HAKaHYHE 3TOTO JIHA. Onnara
OTITyCKa TIPOM3BOJIUTCS HE TMO3HEE 9eM 32 TPH JHS 1O €TO Havasna.

52 B COOTBETCTBHM C JIEHCTBYIOIIMM 3aKOHONATEIBCTBOM JUTA
paGOTHHUKOB yCTAHABJMBACTCA MATHAHCBHAS paGouas HexeNs C ABYMs BBIXOJHBIMU IHAMHA —
cy660TON 1M BOCKpECEHbEM, UL BOJMTE/IEH-HHCTPYKTOPOB - BOCKPECEHBEM H MOHEICIEHHUKOM
COOTBETCTBEHHO, TPOJIOIDKATEIBHOCTRIO 40 9acoB.

Jlns pabOTHHKOB YUPEKACHAS yCTAHABIMBACTCA cnemyrotumii rpaduk paboTsI:
- IMPEKTOP: IIOHEIENbHUK — NIATHALA C 09:00 10 18:00, nepepsis Ha o6ex ¢ 13:00 no 14:00;

cy660Ta, BOCKpECEHBE - BHIXOAHDIC.

- TTIABHBIN OyXrasnTep: MOHeACTBHUK — MATHALA C 09:00 o 18:00, mepepeis Ha obex ¢ 13:00 1o
14:00; cy660Ta, BOCKPECEHBE - BBIXOIHBIE.



- 3aMECTUTENIM JUPEKTOpa: TIOHEAEIbHHK — TISTHANA C 09:00 o0 18:00. mepepsis Ha 06ex ¢ 13:00
no 14:00; cy660Ta, BOCKPECEHBE - BBIXOIHBIC.

- 3aMeCTHUTEb IJIaBHOro OyXranTepa: MoHeACAbHUK — IATHHIA € 09:00 o 18:00, mepepsiB Ha
oben ¢ 13:00 mo 14:00; cy660Ta, BOCKPECEHBE - BEIXOAHBIC.

- mpenopasareny I1J1J1, OBJl, ycrpo#icTsa i TEXHIIECKOTO 06CITyKUBaHHUS T/C ¥ TIEPBOH
rnomomy nipu J{TTI: oHeRembHIK — Cy660Ta COTIACHO PACTIHCAHHIO y4eOHBIX TPyTITI,
BOCKpECEHbe — BhIXO/1HOM (He Gonee 40 yacos B HEZIeIO).

- MacTepa MPOM3BOACTBEHHOTO 00y 4EH S BOXKACHHIO: BTOPHUK — cy660Ta ¢ 09:00 0 18:00,
riepepsIB Ha 00en ¢ 13:00 mo 14:00; BockpeceHbe, MOHEICIIBHUK — BHIXOJHBIE.

- ceKpeTapu: MOHeAENbHUK — ATHALA C 09:00 1o 18:00, mepepsis Ha o6ex ¢ 13:00 mo 14:00:
cy660Ta, BOCKPECEHbE - BBIXOJHBIC.

- y6opuMLbl: TIOHEACIBHUK — MATHATA C 09:00 1o 18:00, mepepsis Ha o6ex ¢ 13:00 no 14:00;
cy660Ta, BOCKPECEHbBE - BEIXO/IHBIE.

5.3. OTcyTcTRUE pabOTHHUKA YTIPABIEHIECKOTO arapara Ha paboueM MecTe, KpoMe CIrydaen
HEMpEeOo10IUMOii cuibl (hope-maxop) u 06eIeHHOTO NepephiBa, AOMyCKAeTCs TOIbKO C
MpeIBAPUTENLHOTO Pa3pelienns paboTofaTe .

5.4, OuepeHOCTh MPENOCTABIIEHHS €XKETOAHBIX OTITYCKOB yCTAHABIBACTCA paboronaresnem
C yd4eToM paboThl KOMIAHUW | G1aroNPHUATHBIX YCIOBUH JUIA OT/ABIXA paGoTHUKOB. ['paduk
OTITyCKOB COCTABIISETCA Ha KaKIbIH KauleH/1apHBIi IOl HE O3/IHEE, YEM 32 2 HEJICNU /10
HACTYILIEHUs HOBOTO Ka/IeHIapHOTO rojia U IOBOAMTCA 10 CBEACHHNS BCEX pabOTHHUKOB.

[1pONOJKUTENLHOCTE  OCHOBHOTO  €JKErOAHOr0  OIIaTUBacMOro OTTycKa JUI  BCEX
paGOTHHKOB, paGOTAIOMMX TI0 TPYAOBOMY JOrOBOPY, OTPEACIACTCS B TopsiKe, YCTAaHOBJIEHHOM
Tpynoseim Konexcom P®, HHBIMU denepanpHbiME 3aKOHAMU M COCTABIISACT 28 KaneHIapHbIX
JHEH.

5.5. Tlo ceMeiHBIM 0OCTOATENBCTBAM B IPYTHM YBAXKUTEIBHBIM TIPHIHHAM paboTHUKY 110 €r0
3asBIICHMIO ¥ C paspelTenns paboToaTelsi, MOXKeT OBITh MPeN0CTaBICH KPaTKOCPOUHBIN OTITYCK
6e3 coxpaHeHus 3apabOTHON IIATL.

6. Moompenus 3a ycnexu B pabore
3a BEICOKOKBATH(UIIHPOBAHHOE BHINTOIHEHHWE TPYAOBBIX 00s13aHHOCTEM,
TIPOIOJDKHTENBHYIO U Oe3yTPedHy O paboTy ¥ ApyTHe YCTIEXH B TPYIE MPUMEHTIOTCA
CIIE/IYFOILIE MEPbI [I00MPEHUs pabOTHUKOB:
a) o0bsiBIIeHUE ON1AroAapHOCTH;
6) BBLIAYA IPEMAN MM HalbaBKH K 3apaboTHOM TIare;
B) Harpa<JIeHne LEHHBIM [01apKOM;
r) HarpaxAeHHe NOYETHOH IpaMOTOM.
Bce noouipenus 00bsBIAIOTCA B IPAUKA3E MM PACTIOPAKECHHH.

7. TpynoBas AMCUHTIIAHA

7.1. Bee paboTHuK# 0053aHbI IOAYHHATECA AIMUHUCTPAIIUH Vupesxaenus. Pabotuuk ods3aH
BBITIONHSATH YKA3aHUs, KOTOPbIE OTJIAET eMY BBILICCTOALMH HAYANBHHK, 8 TAIOKE MpHUKasbl U

TP ITACAHNS, KOTOPBIE TOBOASTCS JIO €ro CBEJCHMS ¢ TOMOLIBIO CITYKEeOHBIX HHCTPYKLIMH WITH
0OBABIIEHNH.

7.2. 3a HapyllIeHKe TPYA0BOH JUCLHUNINHDI B COOTBETCTBAHM CO CT. 192 Tpynosoro Kozekca
NPelyCMOTPEHBI CIIE/IY FOLME AMCUMTIIMHAPHBIC B3bICKAHMA: 3amMe4aHue, BLIFOBOP, YBOJIbHEHHE.
VBONbHEHNE B IIOPS/IKE AUCUMTUIHHAPHOTO BO3/EHCTBUS BO3MONKHO B CITyHasiX.



- HEOZIHOKPATHOTO HEHCTIONTHEHNs! PaOOTHHKOM 0€3 yBaKUTEIbHBIX TPUYHH TPYIOBBIX
obs3annHocTed (11, 5 ¢1.81 Koxekca);

- OJJHOKPATHOTr0 rpy6oro HapyueHus: pabOTHUKOB TPy AOBBIX 00A3aHHOCTEH], & UMEHHO!

a) nporyJia (otcyTcTBus Ha paboTte 6e3 yBaXKUTEbHbIX IPHYUH OoJiee 4 4acoB MOApPsI B
TeueHe pabouero IH:;)

6) nosiBiieHrs Ha paboTe B COCTOSTHUH alKOTOJIBHOT0, HAPKOTHYECKOTO MM HHOTO TOKCHYECKOTO
ONbSIHEHUS,

B) pasryallieHuss KOMMEP4ecKoH TalHbl, cTaBLIeH H3BECTHOH PaOOTHUKY B CBS3H C HCIOJHCHHEM
WM TPYIOBBIX 0053aHHOCTEN;

T') COBEPINEHHS 110 MECTY pabOTHI XHIIEHHs UMYIIECTBA, PACTPATHI, YMBILUIEHHOTO €ro
YHUYTOKEHUS UITH IOBPEIKIECHHS, YCTAHOBJIEHHBIX BCTYIIMBIIMM B 3aKOHHYIO CHIIy [IPUTOBOPOM
CyJla WJIM TIOCTaHOBJICHUEM OpraHa, yrnojJHOMOYEHHOI'0 Ha MPUMEHEHHE aIMUHUCTPATHBHBIX
B3BICKAHUH;

1) Hapylenus paboTHUKOM TpeGoBanu# o OXpaHe TPy a, ECIIU 3TO IOBJIEKJIO 33 COOOH TKKHE
[OCJIEACTBHS, THOO0 3aBEAOMO CO3/aBal0 PeanbHyI0 Yrpo3y HACTYILICHUs TAKUX MOCIIEACTBUH.
7.3. Ilpn HaOKeHnH AUCIHIUTHHAPHOTO B3bICKaHHs paboTOAaTE b IO/DKEH YUHTHIBATD TAKECTh
COBEPIIEHHOr0 TPOCTYIIKA, 00CTOSTENHCTBA, MPH KOTOPBIX OH COBEPIIEH, MPEIIIECTBY IOIIY IO
paboTy ¥ moBezeHue pabOTHHKA.,

Jlo nprMeHeHHUs AUCIUILTHHAPHOTO B3bICKAHHUs OT Pa0OTHUKA JAO/DKHO OBITh

3aTpeboBaHO 00BICHEHNE B TMCbMEHHOM BHJIE.

3a KaXIBIM QUCIUTITHAPHBIN [IPOCTYTIOK MOJKET OBITH IPUMEHEHO TOJIBKO OIHO
NUCLUITAHAPHOE B3BICKAHMUE.

IIpuka3 (pacnopskeHUe) O IPAUMEHEHUH JIMCLUIIMHAPHOTO B3bICKaHKs 00bABIAETCS PAOOTHHKY
MO/ PACcIUCKY B TEUEHHUE TPeX paboUMX JAHEH CO JHs €ro U3JAaHusL.

Eciu B TedeHWe To/1a CO JHs IPUMEHEHHS JUCIUITMHAPHOTO B3BICKaHUs pabOTHHK HE OyeT
IOJBEPIHYT HOBOMY JHCLMIUTHHAPHOMY B3BICKAHHUIO, TO OH CYUTAETCS HE HMEIOIIAM
JCLIMIUIMHAPHOTO B3bICKAHUS.

PaGoTonaresib 10 UCTEYEHHUS TOJIa CO THS NMPUMEHEHUS JUCLIMIITIMHAPHOIO B3bICKAHUS HMEET
IIPaBO CHATE €r0 ¢ pabOTHHKA 110 COOCTBEHHON MHUIMATHBE, MPOCBOE caMoro paboTHHKA,
X0JaTaliCTBY €ro HEMOCPEACTBEHHOTO PYKOBOIUTEIIA.

[IpuBreuenue Kk MaTepHaIbHON OTBETCTBEHHOCTH OCYLIECTBIIACTCSA B IOPSLIKE,
MPeyCMOTPEHHOM IOTOBOPAMH O MarepHalbHOH OTBETCTBEHHOCTH, 3aK/IIOYaeMBIMH C
YCTAHOBIEHHEIMH 3aKOHOIATENBCTBOM KATErOPHSIMH PabOTHHKOB, a Takxke co cT. 232-233, 238-
250 Tpynosoro kojexca PO.

8. OTBeTCTBEHHOCTH CTOPOH.

8.1. CTopousl, 3akmouuBIIre TPyRoBoit gorosop (Pabotonarens u PaGoTHUK), BAHOBHBIE B
napymenun Tpynosoro Konekca PO, nnbx @enepanbHerx 3aKOHOB ¥ HOPMATHBHEIX aKTOB,
COIEPIKAIUX HOPMbI TPYOBOTO [1paBa, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B [IOPSJIKE,
ycranosienHom TpyaosbiM Konexcom P®, nubiMu ®DeepanbHbiMiu 3aKOHAMH, @ TAKKE
ITPUBJIEKAIOTCS K MPaKIAHCKO-ITPaBOBOH, aJIMHHHCTPATHBHOMN M YTOJIOBHOM OTBETCTBEHHOCTH B
rnopsizike, yctaHoBIeHHOM DenepanbHbIMKU 3aKOHAMH.

9. 3akM0YHTEIbHbIE M0JI0KEHH

9.1. Bonpockl, CBS3aHHBIE ¢ TPHMEHeHHeM HacTosuux [Ipasun, pemaroTes padoToaatenem B
TIpefenax MpeaoCcTaBIeHHBIX eMY I1paB.

9.2. Hacrosmue [TpaBna BHIBEIIHBAIOTCS B HOCTYITHOM JIJis paGOTHUKOB MECTE.



9.3. C mpaBuiiaMy BHYTPEHHETO pacropsiika JOJDKHBI ObITE O3HAKOMIIEHB! BCEe pPabOTHHKH
Yupexnenus. PaGoTHHKN 0053aHB! B CBOEH MOBCEIHEBHOM paboTe cOOMIOAaTh MOPAIOK,
yCTaHOBJIEHHBIH [IpaBuiamu.

9.4. Hacrosmwe [paBusia sBisroTcs 00s3aTeNbHBIME T pAGOTHHKOB M paboToAaTens.
9.5. Bo BCEM OCTaLHOM, YTO HE PeAyCcMOTpeHO HacTosuuMu [TpaBunamu, paboTHUKH K
paGoTomaTeNns PyKOBOACTBYIOTCS TPYAOBBIM 3aKOHOIATEIECTBOM.



